
  
                   

                                                                                                                                                                                                      

 

 

NCC VOCATIONAL TECHNICAL SCHOOL 

DISTRICT 

 
RENOVATIONS TO HOWARD HIGH 

SCHOOL OF TECHNOLOGY 

 
BID PACKAGE ‘M’ 

 

 

 
 

 

 

December 4, 2017 



NCC Vocational Technical School District                   

Renovations to Howard High School of Technology 

Bid Package ‘M’ December 4, 2017 
                   

TABLE OF CONTENTS 000110-1 
PU09, Revised 1/2013 

TABLE OF CONTENTS  

 

DIVISION 0 - PROCUREMENT AND CONTRACT REQUIREMENTS 

000110  Table of Contents  

001113  Advertisement for Bid   

002113  Instructions to Bidders  

005200  Agreement  

006216  Certificate of Insurance  

007200  General Conditions  

007300  Supplementary General Conditions  

007343  Wage Rate Requirements 

008114  Drug Testing Forms 

 

DIVISION 1 - GENERAL REQUIREMENTS 

011100  Summary of Work - Work Covered by Contract Documents 

012600  Change Order Procedures  

012613  Contractor Compensation  

012900  Payment Procedures  

013113  Project Coordination Meetings  

013119  Pre-Installation Meetings  

013125  Web-Based Project Management System 

013300  Submittal Procedures 

013500  Contractor Employee Background Check 

013523  Safety Program  

014500  Quality Control  

017700 Contract Closeout  

 

DIVISOIN 12 – FURNISHINGS 

12 6613  Telescoping Bleachers 

 

 

 

END OF SECTION  



NCC Vocational Technical School District                   

Renovations to Howard High School of Technology 

Bid Package ‘M’ December 4, 2017 
                       

 

ADVERTISEMENT FOR BID 001113-1 

PU09, Revised 1/2016 

SECTION 001113 ADVERTISEMENT FOR BID 

 

Receipt of Bids 

 

Public notice is hereby given that bids for the following prime contract will be received for the renovations 

to the Howard High School of Technology.  Bids will be received at New Castle County Vocational 

Technical School District 1714 Airport Road Wilmington, Delaware 19804 until 2:00 PM local time on 

Friday, January 19, 2018.   

 

 Contract HHS-52: Telescoping Bleachers   

 

Bidding Document 

Documents may be viewed and downloaded at EDiS’ FTP site on or after Thursday, December 21, 2017.  

Bidders requesting the log on information may obtain user name and password permission by contacting 

Jackie McKee with EDiS Company at jmckee@ediscompany.com.  Each contractor will be required to 

provide the following information prior to receiving the log on information: company name, contact name, 

email address, phone number, fax number and postal mailing address. 

 

It is the responsibility of each bidder to review and coordinate all Project Documents.  This includes 

plans, specifications and addendums.  

 

Pre-Bid Meeting 

A pre-bid meeting will be held at Howard High School of Technology, 401 East 12th Street Wilmington, 

Delaware 19801 on Wednesday, January 3, 2018 at 9:00 AM local time (safety glass, hard hats, and closed 

toe shoes are required). A site visit will be conducted immediately following the pre-bid meeting. These 

site visits will be the only opportunities for the bidders to visit the existing building and review existing 

conditions affecting the work. Attendance is highly recommended but not mandatory. 

 

Questions 

Please contact EDiS Company, Kevin Lucas at or 302-421-2893 or 302-420-3083 with questions.  

 

Conformance to the Delaware Architectural Accessibility Act and the standards of the Architectural 

Accessibility Board is required on the Project. 

 

Prevailing Wage Rates, as described by Delaware Law, must be adhered to where applicable. 

 

Bonds are not required. 

 

Pursuant to the Office of Management and Budget (OMB) “4104 Regulations for the Drug Testing of 

Contractor and Subcontractor Employees Working on Large Public Works Projects” requires that 

Contractors and Subcontractors who work on Large Public Works Contracts funded all or in part with 

public funds implement a Mandatory Drug Testing Program. The regulation can be downloaded from the 

following website: 

http://regulations.delaware.gov/register/september2015/final/19%20DE%20Reg%20207%2009-01-15.pdf 

 

END OF SECTION 

mailto:jmckee@ediscompany.com
http://regulations.delaware.gov/register/september2015/final/19%20DE%20Reg%20207%2009-01-15.pdf
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SECTION 002113 - INSTRUCTIONS TO BIDDERS 

 

1. DEFINITIONS  

 

 A. Bidding Documents include the Bidding Requirements and the proposed Contract Documents.  

The Bidding Requirements consist of the Advertisement for Bid, Invitation to Bid, Instructions 

to Bidders, Supplementary Instructions to Bidders (if any), General Conditions, Supplementary 

General Conditions, General Requirements, Special Provisions (if any), the Bid Form (including 

the Non-collusion Statement), and other sample bidding and contract forms.  The proposed 

Contract Documents consist of the form of Agreement between the Owner and Contractor, as 

well as the Drawings, Specifications (Project Manual) and all Addenda issued prior to execution 

of the Contract.  

 

 B.  All definitions set forth in the General Conditions and the other Contract Documents are 

applicable to the Bidding Documents. 

 

 C. “Addenda” are written or graphic instruments issued by the Architect/Engineer prior to the 

receipt of bids which modify or interpret the Bidding Documents, by additions, deletions, 

clarifications or corrections.  Addenda become part of the contract documents upon 

execution of the agreement. 

 

 D. The term Work is defined in 1.1.3 of the General Conditions. 

 

 E.  A “Unit of Work” includes all Work covered by the one or more Sections of the 

specifications listed under that particular Unit of Work in Section 011100 - SUMMARY OF 

WORK.  A Unit of Work is the smallest portion of the Project for which a separate Bid will 

be accepted by the Construction Manager.  The word “Unit” means “Unit of Work” 

whenever the context clearly implies “Unit of Work”. 

 

 F.  A “Bid” is a complete and properly executed proposal to do one or more Units of Work for 

the sum stipulated therein. 

 

 G. A “Bidder” is one who submits a Bid to the Bidding Agency for the Unit or Units of Work 

indicated therein. 

 

 H. A substantial amount of specification language constitutes definitions for terms found in 

other Contract Documents, including drawings, which must be recognized as diagrammatic 

in nature and not completely descriptive of requirements indicated thereon.  Certain terms 

used in Contract Documents are defined generally in this article.  Definitions and 

explanations to this section are not necessarily either complete or exclusive, but are general 

for the work to the extent not stated more explicitly in another provision of Contract 

Documents. 

 

 I.  General Requirements (or Conditions) apply to entire work of Contract and, where so 

indicated, to other elements which are included in the project. 

 



NCC Vocational Technical School District                   

Renovations to Howard High School of Technology 

Bid Package ‘M’ December 4, 2017 
                   

 

INSTRUCTIONS TO BIDDERS  002113 - 2 

PU09, Revised 1/2016 

 

 J.  The term “indicated” is a cross reference to details, notes or schedules on the Drawings, to 

other similar means of recording requirements in the Contract Documents.  Where terms 

such as “shown”, “noted”, “schedule” and “specified” are used in lieu of “indicate,” it is for 

purpose of helping to locate cross reference and no limitation of location is intended, except 

as specifically noted. 

 

 K. Where not otherwise explained, terms such as “directed”, “requested”, “authorized”, 

“selected”, “approved”, “required”, “accepted” and “permitted” mean “directed by 

Construction Manager or Architect”, “requested by Construction Manager or Architect”, etc. 

 

 L.  Where used in conjunction with Construction Manager’s or Architect’s response to 

submittals, requests, applications, inquiries, reports and claims by Contractor, the meaning 

of the term “approved” will be held to limitations of Construction Manager’s and Architect’s 

responsibilities and duties as specified in General and Supplementary Conditions.  In no 

case will “approval” by Construction Manager or Architect be interpreted as a release of 

Contractor from responsibilities to fulfill requirements of the Contract Documents. 

 

 M. The “Project Site” is the space available to Contractor for performance of the Work, either 

exclusively or in conjunction with others performing other work as part of the Project.  The 

extent of project site is shown on the Drawings and may or may not be identical with 

description of the land upon which project is to be built.  The Contractor shall visit the site to 

verify contract or construction limits. 

 

 N. Except as otherwise defined in greater detail, term “furnish” is used to mean supply and 

deliver to project site, ready for unloading, unpacking, assembly, installation, etc., as 

applicable in each instance. 

 

 O. Except as otherwise defined in greater detail, term “install” is used to describe operations at 

project site including unloading, unpacking, assembly, erection, placing, anchoring, 

applying, working to dimension, finishing, curing, protecting, cleaning and similar 

operations as applicable in each instance. 

 

 P.  Except as otherwise defined in greater detail, term “provide” means furnish and install, 

complete and ready for intended use, as applicable in each instance. 

 

 Q. An “Installer” is the entity, person or firm, engaged by the Contractor or his subcontractor 

or sub-subcontractor for the performance of a particular unit of work at the project site, 

including installation, erection, application and similar required operation.  It is a general 

requirement that such installers be expert in operations they are engaged to perform. 

  

 R. The duties and obligations of the Contract apply to this Contractor (as defined herein) 

regardless of similar or identical duties or obligations of other Prime Contractors related to 

the Project.  Therefore, even though other Prime Contractors may have similar, identical or 

overlapping duties and obligations, each and every duty and obligation set forth in this 

Contract is enforceable against this Contractor.  
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2. BIDDER’S REPRESENTATION 

 

 A. Each Bidder in submitting its bid represents that: 

 

 1. It has read and understands the Bidding Documents and its Bid is made in accordance 

therewith. 

 

 2. Contractor has visited the site; familiarized himself with the local conditions under 

which the work is to be performed; compared the site with drawings and 

specifications; satisfied himself of the conditions of delivery, handling and storage of 

materials and all other matters that may be incidental to the Work before submitting 

his Bid. 

 

 3. Its Bid is based upon the materials and equipment described within the Bidding 

Documents without exceptions. 

 

 B.  EVIDENCE OF REPRESENTATION 

 

 1. Submission of a Bid will be considered as evidence of the bidder’s representation.  No 

allowance will subsequently be made to the successful contractor by reason of any 

error omission on his part, due to his neglect in complying with the requirements of 

this article. 

 

3. BIDDING DOCUMENTS 

 

 A. ISSUANCE 

 

 1. The drawings and specifications of preceding bid packages may not be issued with the 

drawings and specifications of this bid package, but are included by reference in the 

Table of Contents.  Contractors bidding on work in this bid package are responsible for 

knowing what work has preceded this bid package and how it affects its work.  In 

order to assist contractors in this effort, the contract documents from preceding or 

simultaneous bid packages will be available for review at the Construction Manager’s 

main office and job site office.  Bidding documents will be available on the EDiS FTP 

site, bids.ediscompany.com. It is the responsibility of each Bidder to review and 

coordinate all Project Documents.  This includes plans, specifications and addendums. 

Bidding documents will be made available to qualified bidders only.  Contractors are 

advised that no change orders will be allowed that are based on ignorance of work 

assigned in preceding or simultaneous bid packages. 

 

 2. Bidding Documents will not be issued to subcontractors or other individuals or 

organizations who will not be contracting directly with the Owner. 

 

 3. The complete set of Bidding Documents shall be used in preparing bids; neither the 

Owner, the Architect nor the Construction Manager assume any responsibility for 

errors or misinterpretations resulting from the use of incomplete sets of Bidding 
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Documents. 

 

 4. The Owner, Architect, and the Construction Manager, in making copies of Bidding 

Documents available on the above terms, do so only for the purpose of obtaining bids 

on the Work and do not confer a license or grant for any other use.  

 

 B.  INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS 

 

 1. Bidders shall examine the Bidding Documents carefully and shall promptly notify the 

Construction Manager of any ambiguity, inconsistency or error which they may 

discover.  No request for adjustment of Contract Time or Sum shall be permitted with 

regard to any purported ambiguity, inconsistency or error not promptly noticed to the 

Construction Manager. 

 

 2. Bidders requiring clarification or interpretation of the Bidding Documents shall make a 

written request to the Construction Manager to reach him at least seven days prior to 

the date of receipt of bids. 

 

 3. Any interpretation, correction or change of the Bidding Documents will be made by 

Addendum.  Interpretations, corrections, or changes of the Bidding Documents made 

in any other manner will not be binding, and Bidders shall not rely upon such 

interpretations, corrections, and changes. 

 

 C. SUBSTITUTIONS 

 

  1. Refer to Specification Section 016200 - MATERIAL AND EQUIPMENT. 

 

  2. Substitution requests must be made at least seven (7) days prior to the receipt of bids. 

 

 D. ADDENDA 

 

1. Addenda will be emailed, mailed, faxed or delivered to each person or firm recorded 

by the Construction Manager as having received a complete set of the Bidding 

Documents, and will be available for inspection wherever the Bidding Documents are 

kept available for that purpose. 

 

  2. Sub-Bidders, Suppliers, Manufacturers and others wishing to have Addenda mailed 

free of charge directly to them should address a letter to the Construction Manager 

requesting a listing on the Addenda mailing list for this Project.  Such letter must 

include no other subject matter, must clearly identify this Project by name, and must 

indicate, line for line, exactly how the name and address is to be typed on the envelope.  

Phone requests will not be accepted.  The Construction Manager will endeavor, but 

expressly does not promise, to mail Addenda directly to those who have properly 

requested.  Such mailing list is for this one Project only. 

 

  3. Addenda issued during the time of bidding shall be listed on Bid form in the space 
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provided.  Failure of a Bidder to receive any Addendum shall not release the Bidder 

from any obligations under his Bid, provided said addendum was sent by email, fax or 

by U.S. Mail to the addresses furnished by the bidder for transmittal of mail.  Faxed 

Addenda will be confirmed by U. S. Mail. 

 

  4. No Addenda will be issued later than three (3) days prior to the date for receipt of Bids, 

except an Addendum withdrawing the request for Bids or one which extends the time 

or changes the location for the opening of Bids. 

 

4. BIDDING PROCEDURE 

 

 A. FORM AND STYLE OF BIDS 

 

  1. Bids shall be submitted in triplicate upon the proposal form included in these 

specifications, or upon an exact copy of it. 

 

  2. The Bidder shall complete all blank spaces on the Bid form. 

 

  3. Where indicated on the Bid form, sums shall be expressed in both words and figures.  

In case of discrepancy between the two, the written amount shall govern. 

 

  4. Any interlineation, alteration or erasure of an entry made in a blank space of the form 

must be initialed by the signer of the Bid.  However, no interlineation, alteration or 

erasure shall be made in the wording printed on the bid form unless the Bidder is 

instructed by the Bidding Documents to do so.  The Bidders shall add no stipulations 

or qualifications on the Bid form or accompanying the bid form unless permitted by or 

instructed by the Bidding Documents to do so. 

 

  5. All requested quantities, unit prices and alternates shall be included as part of the bid. 

 

  6. All signatures shall be in long hand. 

 

  7. The Bidder shall affix his seal to the bid form, if organized as a corporation. 

 

 B. SUBMISSION OF BIDS 

 

  1. Bids shall be deposited at the designated location prior to the time and date for receipt 

of Bids indicated in the Invitation to Bid, or any extension thereof made by Addendum. 

The time and location of the bid opening may be extended with a minimum of two (2) 

calendar days notice to the Bidders.  Bids received after the time and date for receipt of 

Bids will be marked “LATE BID” and returned.  

 

  2. The Bid Proposal (3 copies) shall be enclosed in a sealed envelope.  The envelope shall 

be addressed to the Owner, and shall be identified with the Project name, the Bidder’s 

name and address and the Unit of Work included in the Bid. 
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  3.  If the Bidder submits his Bid by mail, he shall enclose the above described sealed 

envelope in a separate mailing envelope with the notation “BID ENCLOSED” on the 

face thereof. 

 

  4. The Bidder shall include signed Affidavit(s) for the Bidder certifying compliance with 

OMB Regulation 4104- “Regulations for the Drug Testing of Contractor and Subcontractor 

Employees Working on “Large Public Works Projects.”  

 

 C. MODIFICATION OR WITHDRAWAL OF BID 

 

  1. A Bidder may modify his Bid in writing at any time prior to the time scheduled for 

receiving Bids, provided such written modification is received by the Construction 

Manager prior to said time.  

 

  2. Unless specifically authorized, faxed bids will not be considered. 

 

  3. No Bidder shall modify, withdraw or cancel his Bid or any part thereof for NINETY 

(90) days after the time designed for the receipt of Bids, in the Invitation to Bid.  Any 

further extension of the time will be by mutual consent of the Owner and the 

Contractor. 

 

  4. A Bid may be withdrawn up until the time scheduled for receiving the Bids.  Such 

withdrawal shall be in writing.  

 

5. CONSIDERATIONS OF BIDS 

 

 A. REJECTION OF BIDS 

 

  1. The Owner, in its sole discretion, shall have the right to reject any or all bids for any 

reason or for no reason whatsoever. 

 

 B. ACCEPTANCE OF BIDS 

 

  1. The Owner, in its sole discretion, shall have the right to waive any informality or 

irregularity in any Bid received. 

 

  2. The Owner shall have the right to accept Alternates in any order or combination. 

 

6. SUBCONTRACT INFORMATION 

 

 A. SUBMISSION OF SUBCONTRACTOR LIST 

 

  1. Should the Contractor fail to utilize any or all of the Subcontractors in the Contractor’s 

Bid statement in the performance of the Work on the public bidding, the Contractor 

shall be penalized in the amount of (project specific amount *).  The Agency may 

determine to deduct payment of the penalty from the Contractor or have the amount 
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paid directly to the Agency.  Any penalty amount assessed against the Contractor may 

be remitted or refunded, in whole or in part, by the Agency awarding the Contract, 

only if it is established to the satisfaction of the Agency that the Subcontractor in 

question has defaulted or is no longer engaged in such business.  No claim for the 

remission or refund of any penalty shall be granted unless an application is filed within 

one year after the liability of the successful Bidder accrues.  All penalty amounts 

assessed and not refunded or remitted to the Contractor shall be reverted to the State. 

 

  * one (1) percent of the contract amount not to exceed $10,000. 

 

  2. Upon request of the Construction Manager, the Bidder shall within seven (7) days of 

the request submit a list of the other subcontractors or other persons or organizations 

(including those who are to furnish materials or equipment fabricated to a special 

design) if any, proposed for the various portions of the Work not included in the 

subcontractors list submitted with the bid. 

 

  3. The Bidder will be required to establish to the satisfaction of the Construction Manager 

the capability and experience of all proposed subcontractors to furnish and perform the 

work described in the sections of the specifications pertaining to such proposed 

subcontractor’s respective trades. 

 

  4. Subcontractors and other persons and organizations proposed by the Bidder and 

accepted by the Owner must be used on the work for which they were proposed and 

accepted, and shall not be changed except with the written approval of the 

Construction Manager. 

 

7. EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC WORKS 

 

 During the performance of this Contract, the Contractor agrees as follows: 

 

 A. The Contractor will not discriminate against any employee or applicant for employment 

because of race, creed, color, sex or national origin.  The Contractor will take affirmative 

action to ensure the applicants are employed, and that employees are treated during 

employment, without regard to their race, creed, color, sex or national origin.  Such action 

shall include, but not be limited to, the following:  Employment, upgrading, demotion or 

transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 

forms of compensation; and selection for training including apprenticeship.  The 

Contractor agrees to post in conspicuous places available to employees and applicants for 

employment notices to be provided by the contracting agency setting forth this 

nondiscrimination clause. 

 

 B. The Contractor will, in all solicitants or advertisements for employees placed by or on 

behalf of the Contractor, state that all qualified applicants will receive consideration for 

employment without regard to race, creed, color sex, or national origin. 

 

 C. The term “Contract for public works” means construction, reconstruction, demolition, 
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alteration and repair work and maintenance work paid for, in whole or in part, with public 

funds.  

 

 D. The Secretary of the Department of Labor shall be responsible for the administration of this 

section and shall adopt such rules and regulations and issue such orders as he deems 

necessary to achieve the purpose thereof, provided that no requirement established herby 

shall be in conflict with subchapter 6904 of this title. 

 

8. PREVAILING WAGE REQUIREMENT 

 

 A. Wage Provisions:  In accordance with Delaware Code, Title 29, Section 6960, renovation 

projects whose total cost shall exceed $15,000 and $100,000 for new construction, the 

minimum wage rates for various classes of laborers and mechanics shall be as determined 

by the Department of Labor, Division of Industrial Affairs of the State of Delaware. 

 

 B.  The prevailing wage shall be the wage paid to a majority of employees performing similar 

work as reported in the Department’s annual prevailing wage survey or in the absence of a 

majority, the average paid to all employees reported. 

 

 C.  The Contractor shall pay all mechanics and labors employed directly upon the site of 

work, unconditionally and not less often than once a week and without subsequent 

deduction or rebate on any account the full amounts accrued at time of payment, 

computed at wage rates not less than those stated in the specifications, regardless of any 

contractual relationship which may be alleged to exist between the employer and such 

laborers and mechanics. 

 

 D.  The scale of the wages to be paid shall be posted by the employer in a prominent and 

easily accessible place at the site of the work. 

 

 E.  Every contract based upon these specifications shall contain a stipulation that certified 

sworn payroll reports be maintained by every Contractor and Subcontractor performing 

work upon the site of construction.  The Contractor and Subcontractor shall keep and 

maintain the sworn payroll information for a period of 2 years from the last day of the 

work week covered by the payroll.  A certified copy of these payroll reports shall be made 

available:  1) Effective June 30, 2007, all Contractors performing work on public work 

projects are required to furnish sworn payroll records on a weekly basis to the Department 

of Labor.  Specifically, 29 Del. C. § 6960(c) states that “every contract… shall contain a 

stipulation that sworn payroll information, as required by the Department of Labor, be 

furnished weekly.”  Further, that “the Department of Labor shall keep and maintain the 

sworn payroll information for a period of 6 months from the last day of the work week 

covered by the payroll.”  Lastly, the failure to submit payroll reports shall be subject to a 

civil penalty of not less than $1,000 nor more than $5,000 for each violation.  29 Del. C. § 

6960(e).  Sworn payroll information shall consist of a fully completed and notarized report 

on a form provided upon request by the Department of Labor. See Delaware Prevailing 

Wage Regulations VII A.2(c)”; 2) upon request by the public or for copies thereof.  

However, a request by the public must be made through the Department of Labor.  The 
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requesting party shall, prior to being provided the records, reimburse the costs of 

preparation by the Department of Labor in accordance with the Department’s copying fee 

policy.  The public shall not be given access to the records at the principal office of the 

Contractor or Subcontractor; and 3) the certified payroll records shall be on a form 

provided by the Department of Labor or shall contain the same information as the form 

provided by the Department and shall be provided within 10 days from receipt of notice 

requesting the records from the Department of Labor. 

 

9. EXECUTION OF AGREEMENT 

 

 A. The Agreement will be written on a contract form, stipulated by the Owner, a copy of which 

is included in the Specifications. 

 

 B. The Bidder shall, within seven (7) days following its presentation, execute the Agreement 

and return it to the Construction Manager. 

 

 C. The Bidder agrees to commence work within seven (7) days of 1) execution of the Agreement, 

or 2) receipt of a Letter of Intent to execute the Agreement, or other authorization to proceed, 

if furnished at an earlier date. 

 

 D. The Bidder shall provide two (2) business days prior to contract execution, copies of the 

Employee Drug Testing Program for the Bidder and all listed Subcontractors.   

 

 E. If the successful Bidder fails to execute the required Contract, as aforesaid, within twenty (20) 

days after the date of official Notice of the Award of the Contract, their Bid guaranty shall 

immediately be taken and become the property of the State for the benefit of the Agency as 

liquidated damages, and not as a forfeiture or as a penalty.  Award will then be made to the 

next lowest qualified Bidder of the Work or re-advertised, as the Agency may decide. 

 

10. GENERAL COMMENTS 

   

 A. BUSINESS LICENSES FOR SUBCONTRACTORS 

 

 The successful Bidder shall provide to the agency to which it is contracting, within 30 days of 

entering into such public works contract, copies of all Delaware Business licenses and taxpayer 

identification number (i.e. federal employer identification number or social security number) of 

subcontractors and/or independent contractors that will perform work for such public works 

contract.  However, if a subcontractor or independent contractor is hired or contracted more 

than 20 days after the Bidder entered the public works contract the Delaware Business license of 

such subcontractor or independent contractor shall be provided to the agency within 10 days of 

being contracted or hired. 

 

 B. CONTRACT AWARD TO NON-RESIDENT CONTRACTORS 

 

  Every architect, or professional engineer or contractor or construction manager engaging in 

the practice of such profession shall furnish the Department of Finance within 10 days after 
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entering into any contract with a contractor or subcontractor not a resident of this State, a 

statement of the total value of such contract or contracts together with the names and 

addresses of the contracting parties. 

 

 C. STATE LICENSE AND TAX REQUIREMENTS 

 

  The Contractor and Subcontractor shall be licensed to do business in the State of Delaware & 

New Castle County and shall pay all fees and taxes due under State laws.  In conformance with 

Section 2503, Chapter 25, Title 30, Delaware Code, “the Contractor shall furnish the State Tax 

Department within ten (10) days after award of the Contract, a statement of the total values of 

each contract and subcontract, together with the names and addresses of the contracting parties 

. . .” 

  

 D. RIGHT TO AUDIT RECORDS 

 

  The Owner (contracting agency) shall have the right to audit the books and records of a 

Contractor or any Subcontractor under any Contract or Subcontract to the extent that the 

books and records relate to the performance of the Contract or Subcontract. 

 

  Said books and records shall be maintained by the Contractor for a period of three (3) years 

from the date of final payment under the Prime Contract and by the Subcontractor for a 

period of three (3) years from the date of final payment under the Subcontract. 

 

 E.  PREFERENCE FOR DELAWARE LABOR 

 

 In the construction of all public works for the State or any political subdivision thereof or by 

firms contracting with the State or any political subdivision thereof, preference in 

employment of laborers, workers or mechanics shall be given to bona fide legal citizens of the 

State who have established citizenship by residence of at least 90 days in the State.  Each 

public works contract for the construction of public works for the State or any political 

subdivision thereof shall contain a stipulation that any persons, company or corporation who 

violates this section shall pay a penalty to the Secretary of Finance equal to the amount of 

compensation paid to any person in violation of this section. 

 

 

END OF SECTION 
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Contract No.  HHS-52: Telescoping Bleachers  

 

BID FORM 

 

For Bids Due:                   To: NCC Vocational Technical School District 

                  1417 Newport Road       

                  Wilmington, DE 19804      

 

 

Name of Bidder:                         

 

 

Bidder Address:                         

 

                             

 

 

Contact Name:           E-Mail Address:             

 

 

Delaware Business License No.:         Taxpayer ID No.:             

 

 

(Other License Nos.):                          

(A copy of Bidder’s Delaware Business License must be attached to this form.) 

 

 

Phone No.:  (            )                              -                          Fax No.:  (             )               -     

 

The undersigned, representing that he has read and understands the Bidding Documents and that this bid is made in 

accordance therewith, that he has visited the site and has familiarized himself with the local conditions under which the 

Work is to be performed, and that his bid is based upon the materials, systems and equipment described in the Bidding 

Documents without exception, hereby proposes and agrees to provide all labor, materials, plant, equipment, supplies, 

transport and other facilities required to execute the work described by the aforesaid documents for the lump sum 

itemized  below: 

 

$                        ($             ) 

 

ALTERNATES    

N/A 

 

UNIT PRICES   

N/A 
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BID FORM AND ATTACHMENTS  004100-2 

PU09, Revised 1/2016 

I/We acknowledge Addendums numbered       and the price(s) submitted include any cost/schedule impact 

they may have. 

 

This bid shall remain valid and cannot be withdrawn for ninety (90) days the date of opening of bids, and the 

undersigned shall abide by the Bid Security forfeiture provisions.  Bid Security is attached to this Bid (if required). 

 

The Owner shall have the right to reject any or all bids, and to waive any informality or irregularity in any bid received. 

 

This bid is based upon work being accomplished by the Sub-Contractors named on the list attached to this bid. 

 

The undersigned represents and warrants that he has complied and shall comply with all requirements of local, state, and 

national laws; that no legal requirement has been or shall be violated in making or accepting this bid, in awarding the 

contract to him or in the prosecution of the work required; that the bid is legal and firm; that he has not, directly or 

indirectly, entered into any agreement, participated in any collusion, or otherwise taken action in restraint of free 

competitive bidding. 

 

Upon receipt of written notice of the acceptance of this Bid, the Bidder shall, within twenty (20) calendar days, execute the 

agreement in the required form and deliver the Contract Bonds, and Insurance Certificates, required by the Contract 

Documents. 

 

I am / We are an Individual / a Partnership / a Corporation 

 

By           Trading as         

           (Individual’s / General Partner’s / Corporate Name) 

               

           (State of Corporation) 

 

Business Address:             

                 

                 

                 

  

Witness:         By:         

                          (Authorized Signature) 

 (SEAL)                         

                          (Title) 

                   Date:          

 

 

ATTACHMENTS 

 Affidavit of Employee Drug Testing Program  

 Delaware Business License 

 New Castle County License 

 (Others as Required by Project Manuals) 
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BID FORM AND ATTACHMENTS  004100-3 

PU09, Revised 1/2016 

AFFIDAVIT 

OF 

EMPLOYEE DRUG TESTING PROGRAM 

 

 

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Large Public Works 

Projects requires that Contractors and Subcontractors implement a program of mandatory drug testing for Employees 

who work on Large Public Works Contracts funded all or in part with public funds. 

 

We hereby certify that we have in place or will implement during the entire term of the contract a Mandatory Drug 

Testing Program for our employees on the jobsite that complies with this regulation: 

 

 

Contractor/Subcontractor Name:                     

 

Contractor/Subcontractor Address:                     

 

                             

    

                             

 

              

 

Authorized Representative (typed or printed):                  

        

 

Authorized Representative (signature):                    

 

 

Title:                            

 

 

 

 

Sworn to and Subscribed before me this      day of         20   . 

 

My Commission expires         .   NOTARY PUBLIC           . 

 

 

THIS PAGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED. 

 

 

END OF SECTION 
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AGREEMENT           005200-1 

 

 

SECTION 005200 - AGREEMENT 

 

1. SUMMARY 

 

 1.1. The Agreement Form for this Project is either the American Institute of Architects 

[Standard Form of Agreement between Owner and Contractor, Construction 

Manager as Advisor, AIA Document A132 - 2009 Edition]  

 

 1.2 A copy of AIA Document A132 – 2009 Edition is bound into this Project Manual 

following this page.   

     

  1.2.1 Under Article 5.1.4.5 add the following: 

 

 “Upon completion of the work under the Contract, the Owner may release 60% of the 

amount then retained.  The balance of the amount retained will be held until: 

 

A. All reports required of the Contract are received; 

B. All Subcontractors in trades listed on the Bid Form are paid by the Contractor, 

unless the amount owed to the Subcontractor is disputed, in which case the 

Owner may withhold 150% of the amount withheld by the Contractor in its 

dispute with the Subcontractor; and 

C. Final payment is authorized by the Owner.” 

   

 
 

 

END OF SECTION 
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ADDITIONS AND DELETIONS: 

The author of this document 

has added information 

needed for its completion. 

The author may also have 

revised the text of the 

original AIA standard form. 

An Additions and Deletions 

Report that notes added 

information as well as 

revisions to the standard 

form text is available from 

the author and should be 

reviewed. 

This document has important 

legal consequences. 

Consultation with an 

attorney is encouraged with 

respect to its completion 

or modification. 

This document is intended 

to be used in conjunction 

with AIA Documents A232™–

2009, General Conditions of 

the Contract for 

Construction, Construction 

Manager as Adviser Edition; 

B132™–2009, Standard Form 

of Agreement Between Owner 

and Architect, Construction 

Manager as Adviser Edition; 

and C132™–2009, Standard 

Form of Agreement Between 

Owner and Construction 

Manager as Adviser. 

AIA Document A232™–2009 is 

adopted in this document by 

reference. Do not use with 

other general conditions 

unless this document is 

modified. 

ELECTRONIC COPYING of any 

portion of this AIA®  Document 

to another electronic file is 

prohibited and constitutes a 

violation of copyright laws 

as set forth in the footer of 

this document. 

AGREEMENT made as of the «  » day of «  » in the year «  » 

(In words, indicate day, month and year.) 

 

BETWEEN the Owner: 

(Name, legal status, address and other information) 

 

New Castle County Vocational Technical School District 

1417 Newport Road 

Wilmington, Delaware 19804 

 

and the Contractor: 

(Name, legal status, address and other information) 

 

 

 

for the following Project: 

(Name, location and detailed description) 

 

Renovations to Howard High School of Technology 

Bid Package M 

 

The Construction Manager: 

(Name, legal status, address and other information) 

 

EDiS Company 

110 South Poplar Street, Suite 400 

Wilmington, Delaware 19801 

 

The Architect: 

(Name, legal status, address and other information) 

 

ABHA Architects 

1621 North Lincoln Street 

Wilmington, Delaware 19806 

 

The Owner and Contractor agree as follows. 
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TABLE OF ARTICLES 
 
1 THE CONTRACT DOCUMENTS 
 
2 THE WORK OF THIS CONTRACT 
 
3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
 
4 CONTRACT SUM 
 
5 PAYMENTS 
 
6 DISPUTE RESOLUTION 
 
7 TERMINATION OR SUSPENSION 
 
8 MISCELLANEOUS PROVISIONS 
 
9 ENUMERATION OF CONTRACT DOCUMENTS 
 
10 INSURANCE AND BONDS 
 
EXHIBIT A   DETERMINATION OF THE COST OF THE WORK 
 

ARTICLE 1   THE CONTRACT DOCUMENTS 
The Contract Documents consist of this Agreement, Conditions of the Contract (General, Supplementary and other 

Conditions), Drawings, Specifications, Addenda issued prior to execution of this Agreement, other documents listed 

in this Agreement and Modifications issued after execution of this Agreement, all of which form the Contract, and 

are as fully a part of the Contract as if attached to this Agreement or repeated herein. The Contract represents the 

entire and integrated agreement between the parties hereto and supersedes prior negotiations, representations or 

agreements, either written or oral. An enumeration of the Contract Documents, other than Modifications, appears in 

Article 9. 

 

ARTICLE 2   THE WORK OF THIS CONTRACT 
The Contractor shall fully execute the Work described in the Contract Documents, except as specifically indicated in 

the Contract Documents to be the responsibility of others. 

 

ARTICLE 3   DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
§ 3.1 The date of commencement of the Work shall be the date of this Agreement unless a different date is stated 

below or provision is made for the date to be fixed in a notice to proceed issued by the Owner. 

(Insert the date of commencement, if it differs from the date of this Agreement or, if applicable, state that the date 

will be fixed in a notice to proceed.) 

 

«  » 

 

If, prior to the commencement of the Work, the Owner requires time to file mortgages, mechanics’ liens and other 

security interests, the Owner’s time requirement shall be as follows: 

 

«  » 

 

§ 3.2 The Contract Time shall be measured from the date of commencement. 

 

§ 3.3 The Contractor shall achieve Substantial Completion of the entire Work not later than «  » ( «  » ) days from 

the date of commencement, or as follows:  

(Insert number of calendar days. Alternatively, a calendar date may be used when coordinated with the date of 

commencement. If appropriate, insert requirements for earlier Substantial Completion of certain portions of the 

Work.) 
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Per the construction schedule in Section 013216 Construction Schedule in the project manual. 

 

Portion of the Work Substantial Completion Date 
    

 

, subject to adjustments of this Contract Time as provided in the Contract Documents. 

(Insert provisions, if any, for liquidated damages relating to failure to achieve Substantial Completion on time or for 

bonus payments for early completion of the Work.) 

 

«  » 

 

ARTICLE 4   CONTRACT SUM 
§ 4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performance of the 

Contract. The Contract Sum shall be one of the following:  

(Check the appropriate box.) 

 

[  X   ] Stipulated Sum, in accordance with Section 4.2 below 

 

[ «  » ] Cost of the Work plus the Contractor’s Fee without a Guaranteed Maximum Price, in accordance 

with Section 4.3 below 

 

[ «  » ] Cost of the Work plus the Contractor’s Fee with a Guaranteed Maximum Price, in accordance with 

Section 4.4 below 

 

(Based on the selection above, complete Section 4.2, 4.3 or 4.4 below. Based on the selection above, also complete 

either Section 5.1.4, 5.1.5 or 5.1.6 below.) 

 

§ 4.2 Stipulated Sum 
§ 4.2.1 The Stipulated Sum shall be «  » ($ «  » ), subject to additions and deletions as provided in the Contract 

Documents. 

 

§ 4.2.2 The Stipulated Sum is based on the following alternates, if any, which are described in the Contract 

Documents and are hereby accepted by the Owner: 

(State the numbers or other identification of accepted alternates. If the bidding or proposal documents permit the 

Owner to accept other alternates subsequent to the execution of this Agreement, attach a schedule of such other 

alternates showing the amount for each and the date when that amount expires.) 

 

«  » 

 

§ 4.2.3 Unit prices, if any: 

(Identify and state the unit price, and state the quantity limitations, if any, to which the unit price will be applicable.) 

 

Item Units and Limitations Price per Unit ($0.00) 
     

 

§ 4.2.4 Allowances included in the Stipulated Sum, if any: 

(Identify allowance and state exclusions, if any, from the allowance price.) 

 

Item Allowance 
Miscellaneous Work as Directed by Construction Manager  $10,000 

 

§ 4.3 Cost of the Work Plus Contractor’s Fee without a Guaranteed Maximum Price 
§ 4.3.1 The Contract Sum is the Cost of the Work as defined in Exhibit A, Determination of the Cost of the Work, 

plus the Contractor’s Fee. 

 

§ 4.3.2 The Contractor’s Fee: 

(State a lump sum, percentage of Cost of the Work or other provision for determining the Contractor’s Fee.) 
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«  » 

 

§ 4.3.3 The method of adjustment of the Contractor’s Fee for changes in the Work: 

 

«  » 

 

§ 4.3.4 Limitations, if any, on a Subcontractor’s overhead and profit for increases in the cost of its portion of the 

Work: 

 

«  » 

 

§ 4.3.5 Rental rates for Contractor-owned equipment shall not exceed «  » percent ( «  » %) of the standard rate paid 

at the place of the Project.  

 

§ 4.3.6 Unit prices, if any: 

(Identify and state the unit price; state quantity limitations, if any, to which the unit price will be applicable.) 

 

Item Units and Limitations Price per Unit ($0.00) 
     

 

§ 4.3.7 The Contractor shall prepare and submit to the Construction Manager for the Owner, in writing, a Control 

Estimate within 14 days of executing this Agreement. The Control Estimate shall include the items in Section A.1 of 

Exhibit A, Determination of the Cost of the Work.  

 

§ 4.4 Cost of the Work Plus Contractor’s Fee with a Guaranteed Maximum Price 
§ 4.4.1 The Contract Sum is the Cost of the Work as defined in Exhibit A, Determination of the Cost of the Work, 

plus the Contractor’s Fee. 

 

§ 4.4.2 The Contractor’s Fee: 

(State a lump sum, percentage of Cost of the Work or other provision for determining the Contractor’s Fee.) 

 

«  » 

 

§ 4.4.3 The method of adjustment of the Contractor’s Fee for changes in the Work: 

 

«  » 

 

§ 4.4.4 Limitations, if any, on a Subcontractor’s overhead and profit for increases in the cost of its portion of the 

Work: 

 

«  » 

 

§ 4.4.5 Rental rates for Contractor-owned equipment shall not exceed «  » percent ( «  » %) of the standard rate paid 

at the place of the Project. 

 

§ 4.4.6 Unit Prices, if any:  

(Identify and state the unit price, and state the quantity limitations, if any, to which the unit price will be applicable.) 

 

Item Units and Limitations Price per Unit ($0.00) 
     

 

§ 4.4.7 Guaranteed Maximum Price 
§ 4.4.7.1 The sum of the Cost of the Work and the Contractor’s Fee is guaranteed by the Contractor not to exceed «  

» ($ «  » ), subject to additions and deductions by changes in the Work as provided in the Contract Documents. Such 

maximum sum is referred to in the Contract Documents as the Guaranteed Maximum Price. Costs which would 

cause the Guaranteed Maximum Price to be exceeded shall be paid by the Contractor without reimbursement by the 

Owner.  

(Insert specific provisions if the Contractor is to participate in any savings.) 
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«  » 

 

§ 4.4.7.2 The Guaranteed Maximum Price is based on the following alternates, if any, which are described in the 

Contract Documents and are hereby accepted by the Owner: 

 

«  » 

 

§ 4.4.7.3 Allowances included in the Guaranteed Maximum Price, if any: 

(Identify and state the amounts of any allowances, and state whether they include labor, materials, or both.) 

 

Item Allowance 
    

 

§ 4.4.7.4 Assumptions, if any, on which the Guaranteed Maximum Price is based: 

 

«  » 

 

ARTICLE 5   PAYMENTS 
§ 5.1 Progress Payments 
§ 5.1.1 Based upon Applications for Payment submitted to the Construction Manager by the Contractor, and upon 

certification of the Project Application and Project Certificate for Payment or Application for Payment and 

Certificate for Payment by the Construction Manager and Architect and issuance by the Architect, the Owner shall 

make progress payments on account of the Contract Sum to the Contractor as provided below and elsewhere in the 

Contract Documents. 

 

§ 5.1.2 The period covered by each Application for Payment shall be one calendar month ending on the last day of 

the month, or as follows: 

 

«  » 

 

§ 5.1.3 Provided that an Application for Payment is received by the Construction Manager not later than the 25th day 

of a month, the Owner shall make payment of the certified amount in the Application for Payment to the Contractor 

not later than the 5th day of the second month. If an Application for Payment is received by the Construction 

Manager after the application date fixed above, payment shall be made by the Owner not later than forty five (45) 

days after the Construction Manager receives the Application for Payment.  

(Federal, state or local laws may require payment within a certain period of time.) 

 

§ 5.1.4 Progress Payments Where the Contract Sum is Based on a Stipulated Sum 
§ 5.1.4.1 Each Application for Payment shall be based on the most recent schedule of values submitted by the 

Contractor in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract 

Sum among the various portions of the Work and be prepared in such form and supported by such data to 

substantiate its accuracy as the Construction Manager and Architect may require. This schedule, unless objected to 

by the Construction Manager or Architect, shall be used as a basis for reviewing the Contractor’s Applications for 

Payment. 

 

§ 5.1.4.2 Applications for Payment shall show the percentage of completion of each portion of the Work as of the 

end of the period covered by the Application for Payment. 

 

§ 5.1.4.3 Subject to the provisions of the Contract Documents, the amount of each progress payment shall be 

computed as follows: 

.1 Take that portion of the Contract Sum properly allocable to completed Work as determined by 

multiplying the percentage completion of each portion of the Work by the share of the total Contract 

Sum allocated to that portion of the Work in the schedule of values, less retainage of five percent 

(5%). Pending final determination of cost to the Owner of changes in the Work, amounts not in 

dispute may be included as provided in Section 7.3.9 of the General Conditions; 

.2 Add that portion of the Contract Sum properly allocable to materials and equipment delivered and 

suitably stored at the site for subsequent incorporation in the completed construction (or, if approved 
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in advance by the Owner, suitably stored off the site at a location agreed upon in writing), less 

retainage of five percent (5%); 

.3 Subtract the aggregate of previous payments made by the Owner; and 

.4 Subtract amounts, if any, for which the Construction Manager or Architect has withheld or nullified a 

Certificate for Payment as provided in Section 9.5 of the General Conditions. 

 

§ 5.1.4.4 The progress payment amount determined in accordance with Section 5.1.4.3 shall be further modified 

under the following circumstances: 

.1 Add, upon Substantial Completion of the Work, a sum sufficient to increase the total payments to one 

hundred percent (100%) of the Contract Sum, less such amounts as the Construction Manager 

recommends and the Architect determines for incomplete Work and unsettled claims; and 

.2 Add, if final completion of the Work is thereafter materially delayed through no fault of the 

Contractor, any additional amounts payable in accordance with Section 9.10.3 of the General 

Conditions. 

 

§ 5.1.4.5 Reduction or limitation of retainage, if any, shall be as follows: 

(If it is intended, prior to Substantial Completion of the entire Work, to reduce or limit the retainage resulting from 

the percentages inserted in Sections 5.1.4.3.1 and 5.1.4.3.2 above, and this is not explained elsewhere in the 

Contract Documents, insert here provisions for such reduction or limitation.) 

 

«  » 

 

§ 5.2 Final Payment 
§ 5.2.1 Final payment, constituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to the 

Contractor when  

.1 the Contractor has fully performed the Contract except for the Contractor’s responsibility to correct 

Work as provided in Section 12.2 of AIA Document A232–2009, and to satisfy other requirements, if 

any, which extend beyond final payment;  

.2 the Contractor has submitted a final accounting for the Cost of the Work, pursuant to Exhibit A, 

Determination of the Cost of the Work when payment is on the basis of the Cost of the Work, with or 

without a Guaranteed Maximum payment; and 

.3 a final Certificate for Payment or Project Certificate for Payment has been issued by the Architect; 

such final payment shall be made by the Owner not more than 30 days after the issuance of the final 

Certificate for Payment or Project Certificate for Payment, or as follows: 

 

As described in the contract documents. 

 

ARTICLE 6   DISPUTE RESOLUTION 
§ 6.1 Initial Decision Maker 
The Architect will serve as Initial Decision Maker pursuant to Section 15.2 of AIA Document A232–2009, unless 

the parties appoint below another individual, not a party to this Agreement, to serve as Initial Decision Maker. 

(If the parties mutually agree, insert the name, address and other contact information of the Initial Decision Maker, 

if other than the Architect.) 

 

«  » 

«  » 

«  » 

«  » 

 

§ 6.2 Binding Dispute Resolution 
For any Claim subject to, but not resolved by, mediation pursuant to Section 15.3 of AIA Document A232–2009, the 

method of binding dispute resolution shall be as follows: 

(Check the appropriate box. If the Owner and Contractor do not select a method of binding dispute resolution 

below, or do not subsequently agree in writing to a binding dispute resolution method other than litigation, Claims 

will be resolved by litigation in a court of competent jurisdiction.) 

 

[ «  » ] Arbitration pursuant to Section 15.4 of AIA Document A232–2009. 
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[ «  » ] Litigation in a court of competent jurisdiction. 

 

[  X   ] Other: (Specify) 

 

Per 007300, “any or all remedies at law or in equity,” 

 

ARTICLE 7   TERMINATION OR SUSPENSION 
§ 7.1 Where the Contract Sum is a Stipulated Sum 
§ 7.1.1 The Contract may be terminated by the Owner or the Contractor as provided in Article 14 of AIA Document 

A232–2009. 

 

§ 7.1.2 The Work may be suspended by the Owner as provided in Article 14 of AIA Document A232–2009. 

 

§ 7.2 Where the Contract Sum is Based on the Cost of the Work with or without a Guaranteed Maximum Price 
§ 7.2.1 Subject to the provisions of Section 7.2.2 below, the Contract may be terminated by the Owner or the 

Contractor as provided in Article 14 of AIA Document A232–2009. 

 

§ 7.2.2 The Contract may be terminated by the Owner for cause as provided in Article 14 of AIA Document A232–

2009; however, the Owner shall then only pay the Contractor an amount calculated as follows: 

.1 Take the Cost of the Work incurred by the Contractor to the date of termination; 

.2 Add the Contractor’s Fee computed upon the Cost of the Work to the date of termination at the rate 

stated in Sections 4.3.2 or 4.4.2, as applicable, or, if the Contractor’s Fee is stated as a fixed sum, an 

amount that bears the same ratio to that fixed-sum Fee as the Cost of the Work at the time of 

termination bears to a reasonable estimate of the probable Cost of the Work upon its completion; and 

.3 Subtract the aggregate of previous payments made by the Owner. 

 

§ 7.2.3 If the Owner terminates the Contract for cause when the Contract Sum is based on the Cost of the Work with 

a Guaranteed Maximum Price, and as provided in Article 14 of AIA Document A232–2009, the amount, if any, to 

be paid to the Contractor under Section 14.2.4 of AIA Document A232–2009 shall not cause the Guaranteed 

Maximum Price to be exceeded, nor shall it exceed the amount calculated in Section 7.2.2. 

 

§ 7.2.4 The Owner shall also pay the Contractor fair compensation, either by purchase or rental at the election of the 

Owner, for any equipment owned by the Contractor that the Owner elects to retain and that is not otherwise included 

in the Cost of the Work under Section 7.2.1. To the extent that the Owner elects to take legal assignment of 

subcontracts and purchase orders (including rental agreements), the Contractor shall, as a condition of receiving the 

payments referred to in this Article 7, execute and deliver all such papers and take all such steps, including the legal 

assignment of such subcontracts and other contractual rights of the Contractor, as the Owner may require for the 

purpose of fully vesting in the Owner the rights and benefits of the Contractor under such subcontracts or purchase 

orders. 

 

§ 7.2.5 The Work may be suspended by the Owner as provided in Article 14 of AIA Document A232–2009; in such 

case, the Contract Sum and Contract Time shall be increased as provided in Section 14.3.2 of AIA Document A232–

2009, except that the term ‘profit’ shall be understood to mean the Contractor’s Fee as described in Sections 4.3.2 

and 4.4.2 of this Agreement. 

 

ARTICLE 8   MISCELLANEOUS PROVISIONS 
§ 8.1 Where reference is made in this Agreement to a provision of AIA Document A232–2009 or another Contract 

Document, the reference refers to that provision as amended or supplemented by other provisions of the Contract 

Documents. 

 

§ 8.2 Payments due and unpaid under the Contract shall bear interest from the date payment is due at the rate stated 

below, or in the absence thereof, at the legal rate prevailing from time to time at the place where the Project is 

located. 

(Insert rate of interest agreed upon, if any.) 

 

«  » % «  » 

 

§ 8.3 The Owner’s representative: 
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(Name, address and other information) 

 

Kevin Lucas 

EDiS Company 

110 South Poplar Street, Suite 400 

Wilmington, Delaware 19801 

 

§ 8.4 The Contractor’s representative: 

(Name, address and other information) 

 

 

 

§ 8.5 Neither the Owner’s nor the Contractor’s representative shall be changed without ten days written notice to the 

other party. 

 

§ 8.6 Other provisions: 

 

«  » 

 

ARTICLE 9   ENUMERATION OF CONTRACT DOCUMENTS 
§ 9.1 The Contract Documents, except for Modifications issued after execution of this Agreement, are enumerated in 

the sections below. 

 

§ 9.1.1 The Agreement is this executed AIA Document A132–2009, Standard Form of Agreement Between Owner 

and Contractor, Construction Manager as Adviser Edition. 

 

§ 9.1.2 The General Conditions are AIA Document A232–2009, General Conditions of the Contract for 

Construction, Construction Manager as Adviser Edition. 

 

§ 9.1.3 The Supplementary and other Conditions of the Contract: 

 

Document Title Date Pages 

A232-2009 Supplementary General Conditions   

 

§ 9.1.4 The Specifications: 

(Either list the Specifications here or refer to an exhibit attached to this Agreement.) 

«  » 

 

Section Title Date Pages 

      

 

§ 9.1.5 The Drawings: 

(Either list the Drawings here or refer to an exhibit attached to this Agreement.) 

 

As described in the contract documents. 

 

Number Title Date 
     

 

§ 9.1.6 The Addenda, if any: 

 

Number Date Pages 
     

 

Portions of Addenda relating to bidding requirements are not part of the Contract Documents unless the bidding 

requirements are also enumerated in this Article 9. 

 

§ 9.1.7 Additional documents, if any, forming part of the Contract Documents are: 
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Bid Form dated 

Letter of Intent dated 

 

ARTICLE 10   INSURANCE AND BONDS 
The Contractor shall purchase and maintain insurance and provide bonds as set forth in Article 11 of AIA Document 

A232–2009. 

(State bonding requirements, if any, and limits of liability for insurance required in Article 11 of AIA Document 

A232–2009.) 

 

Type of Insurance or Bond Limit of Liability or Bond Amount ($0.00) 
    

 

This Agreement is entered into as of the day and year first written above. 

 

NCC Vocational Technical School District  Contractor 

   
 

   

OWNER (Signature)  CONTRACTOR (Signature) 

«  »«  »  «  »«  » 

(Printed name and title)  (Printed name and title) 
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CERTIFICATE OF INSURANCE      006216-1 

PU09, Revised 10/2014 

SECTION 006216 – CERTIFICATE OF INSURANCE 

 

In conjunction with Insurance Requirements AIA General Conditions, Article 11, the 

Contractor shall be bound by the following limits of liability insurance (for Contracts under 

this Bid Pack).  The Contractor shall use the standard "ACORD" for titled "Certificate of 

Insurance" in submitting his liability insurance limits.  The required limits to be inserted in 

accordance with the sample "ACORD" form in this section: 

 

GENERAL NOTES 

 

1. Other Insurance 

 

 A. Contractor shall carry any necessary insurance required to cover Owned and Rental 

equipment that may be necessary for them to use in the performance of the Work. 

 

2. Contractor shall have the following additional items added to his required "ACORD" form 

Certificate of Insurance: 

 

 A. Name and Address of Insured (Contractor). 

 B. Description of Operations/Locations -  

 

3. Added Insured – NCC Vocational Technical School District and EDiS Company 

 

4. Certificate Holder –   New Castle County Vocational Technical School District 

1417 Newport Road 

Wilmington, Delaware 19804 

         

Contractors shall note that although not a part of AIA Document A232 - 2009 Edition, these 

additional articles apply as noted to this Project. 

 

A sample certificate is bound into the Project Manual immediately following this Document. 

 

 

 

END OF SECTION 
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GENERAL CONDITIONS         007200-1 

PU09, Revised 10/2014 

SECTION 007200 – GENERAL CONDITIONS 

 

1. SUMMARY 

 

 A. The General Conditions for this Project are the American Institute of Architects 

General Conditions of the Contract for Construction, Construction Manager as 

Advisor Edition, AIA Document A232 - 2009 Edition. 

 

 B. A copy of AIA Document A232 - 2009 Edition is bound into this Project Manual 

following this page.   

         

 

 

END OF SECTION 
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GENERAL CONDITIONS         007200-1 

PU09, Revised 10/2014 

SECTION 007300 – SUPPLEMENTARY GENERAL CONDITIONS A232-2009 

 

1. SUMMARY 

 

 A. A copy of Supplementary General Conditions to A232-2009 is bound into this Project 

Manual following this page.   

         

 

 

END OF SECTION 
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SUPPLEMENTARY GENERAL CONDITIONS    007300-1 

SECTION 007300 - SUPPLEMENTARY GENERAL CONDITIONS A232-2009 
 
 
 
The following supplements modify the “General Conditions of the Contract for Construction,” AIA Document A232-2009.  Where a portion 
of the General Conditions is modified or deleted by the Supplementary Conditions, the unaltered portions of the General Conditions shall 
remain in effect. 
 

 
 
TABLE OF ARTICLES 
 

 

1. GENERAL PROVISIONS 
 
2. OWNER 
 
3. CONTRACTOR 
 
4. ADMINISTRATION OF THE CONTRACT 
 
5. SUBCONTRACTORS 
 
6. CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 
 
7. CHANGES IN THE WORK 
 
8. TIME 
 
9. PAYMENTS AND COMPLETION 
 
10. PROTECTION OF PERSONS AND PROPERTY 
 
11. INSURANCE AND BONDS 
 
12. UNCOVERING AND CORRECTION OF WORK 
 
13. MISCELLANEOUS PROVISIONS 
 
14. TERMINATION OR SUSPENSION OF THE CONTRACT 
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ARTICLE 1:  GENERAL PROVISIONS 
 
1.1  BASIC DEFINITIONS 
 
1.1.1 THE CONTRACT DOCUMENTS 
 

Delete the last sentence in its entirety and replace with the following: 
 
“The Contract Documents also include Advertisement for Bid, Instructions to Bidder, 
sample forms, the Bid Form, the Contractor’s completed Bid and the Award Letter.” 

 
 
1.2  CORRELATION AND INTENT OF THE CONTRACT DOCUMENTS 
 

 Add the following Paragraphs: 
 

1.2.4 In the case of an inconsistency between the Drawings and the Specifications, 
or within either document not clarified by addendum, the better quality or 
greater quantity of work shall be provided in accordance with the Architect’s 
interpretation. 

 
1.2.5 The word “PROVIDE” as used in the Contract Documents shall mean 

“FURNISH AND INSTALL” and shall include, without limitation, all labor, 
materials, equipment, transportation, services and other items required to 
complete the Work. 

 
1.2.6 The word “PRODUCT” as used in the Contract Documents means all 

materials, systems and equipment. 
 
1.5 OWNERSHIP AND USE OF DRAWINGS, SPECIFICATIONS AND OTHER 

INSTRUMENTS OF SERVICE 
 

 Delete Paragraph 1.5.1 in its entirety and replace with the  following: 
 

“All pre-design studies, drawings, specifications and other documents, including those in 
electronic form, prepared by the Architect under this Agreement are, and shall remain, the 
property of the Owner whether the Project for which they are made is executed or not.  
Such documents may be used by the Owner to construct one or more like Projects without 
the approval of, or additional compensation to, the Architect.  The Contractor, 
Subcontractors, Sub-subcontractors and Material or Equipment Suppliers are authorized to 
use and reproduce applicable portions of the Drawings, Specifications and other documents 
prepared by the Architect and the Architect’s consultants appropriate to and for use in the 
execution of their Work under the Contract Documents.  They are not to be used by the 
Contractor or any Subcontractor, Sub-subcontractor or Material and Equipment Supplier on 
other Projects or for additions to this Project outside the scope of the Work without the 
specific written consent of the Owner, Architect and Architect’s consultants. 

 
The Architect shall not be liable for injury or damage resulting from the re-use of drawings 
and specifications if the Architect is not involved in the re-use Project.  .” 

 
Delete Paragraph 1.5.2 in its entirety.  
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ARTICLE 2:  OWNER 

 
2.1  General 
 
  2.1.2   Delete Paragraph 2.1.2 in its entirety. 
 
2.2  INFORMATION AND SERVICES REQUIRED OF THE OWNER 
 
  2.2.1   Delete the last sentence in this paragraph. 
 

 2.2.3   Add the following sentence: 
 

“The Contractor, at their expense shall bear the costs to accurately identify the location of 
all underground utilities in the area of their excavation and shall bear all cost for any 
repairs required, out of failure to accurately identify said utilities.” 

 
 2.2.5   Delete Subparagraph 2.2.5 in its entirety and substitute the following: 
 

2.2.5 The Contractor shall be responsible to provide all Contract Documents 
(plans/specs) for their contract use. Owner will not supply documents. 

 
ARTICLE 3:  CONTRACTOR 
 
3.2 REVIEW OF CONTRACT DOCUMENTS AND FIELD CONDITIONS BY CONTRACTOR 
 

 Delete the third sentence in Paragraph 3.2.4. 
 
3.3  SUPERVISION AND CONSTRUCTION PROCEDURES 
 

 Add the following Paragraphs: 
 

3.3.2.1 The Contractor shall immediately remove from the Work, whenever requested 
to do so by the Owner, any person who is considered by the Owner or Architect 
to be incompetent or disposed to be disorderly, or who for any reason is not 
satisfactory to the Owner, and that person shall not again be employed on the 
Work without the consent of the Owner or the Architect. 

 
3.3.4 The Contractor must provide suitable storage facilities at the Site for the proper 

protection and safe storage of their materials.  Consult the Owner and the 
Architect before storing any materials. 

 
3.3.5 When any room is used as a shop, storeroom, office, etc., by the Contractor or 

Subcontractor(s) during the construction of the Work, the Contractor making 
use of these areas will be held responsible for any repairs, patching or cleaning 
arising from such use. 

 
3.4  LABOR AND MATERIALS 
 

Add the Following Paragraphs: 
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3.4.4 Before starting the Work, each Contractor shall carefully examine all 
preparatory Work that has been executed to receive their Work.  Check 
carefully, by whatever means are required, to insure that its Work and adjacent, 
related Work, will finish to proper contours, planes and levels.  Promptly notify 
the General Contractor/Construction Manager of any defects or imperfections in 
preparatory Work which will in any way affect satisfactory completion of its 
Work.  Absence of such notification will be construed as an acceptance of 
preparatory Work and later claims of defects will not be recognized. 

 
3.4.5 Under no circumstances shall the Contractor’s Work proceed prior to 

preparatory Work proceed prior to preparatory Work having been completely 
cured, dried and/or otherwise made satisfactory to receive this Work.  
Responsibility for timely installation of all materials rests solely with the 
Contractor responsible for that Work, who shall maintain coordination at all 
times. 

 
3.5  WARRANTY 
 

 Add the following Paragraphs: 
  

3.5.1 The Contractor will warrant all materials and workmanship against original 
defects, except injury from proper and usual wear when used for the purpose 
intended, for two year after Acceptance by the Owner, and will maintain all 
items in condition that conforms with the Contract Documents during the period 
of warranty. 

 
3.5.2 Non-conforming workduring the period of warranty will be corrected by the 

Contractor at its expense upon demand of the Owner, it being required that the 
Work conforms to the Contract Documents at the expiration of the warranty 
period. 

 
3.5.3 In addition to the General Warranty there are other warranties required for 

certain items for different periods of time than the one year as above, and are 
particularly so stated in that part of the specifications referring to same.  The 
said warranties will commence at the same time as the General Warranty. 

 
3.5.4 If the Contractor fails to remedy any failure, defect or damage within a 

reasonable time after receipt of notice, the Owner will have the right to replace, 
repair, or otherwise remedy the failure, defect or damage at the Contractor’s 
expense. 

 
3.11  DOCUMENTS AND SAMPLES AT THE SITE 
 

 Add the following Paragraphs: 
 

3.11.1 During the course of the Work, the Contractor shall maintain a record set of 
drawings on which the Contractor shall mark the actual physical location of all 
piping, valves, equipment, conduit, outlets, access panels, controls, actuators, 
including all appurtenances that will be concealed once construction is 
complete, etc., including all invert elevations. 
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3.11.2 At the completion of the project, the Contractor shall obtain a set of reproducible 
drawings from the Architect, and neatly transfer all information outlined in 3.11.1 
to provide a complete record of the as-built conditions. 

 
3.11.3 The Contractor shall provide two (2) prints of the as-built conditions, along with 

the reproducible drawings themselves, to the Owner and one (1) set to the 
Architect.  In addition, attach one complete set to each of the Operating and 
Maintenance Instructions/Manuals. 

 
3.17  In the second sentence of the paragraph, insert “indemnify and” between “shall” and “hold”.  
 
ARTICLE 4:  ARCHITECT AND CONSTRUCTION MANAGER 

 

4.1  General 

  4.1.2  Insert “As required by law,” at the beginning of the first sentence. 
 
4.2  Administration of the Contract 
 

Delete the first sentence of Paragraph 4.2.10 and replace with the following:   
 
The Architect will review and approve or take other appropriate action upon the Contractor’s 
submittals such as Shop Drawings, Product Data and Samples for the purpose of checking 
for conformance with the Contract Documents. 

 
Delete the second sentence of Paragraph 4.2.10 and replace with the following:   
 
The Architect’s action will be taken with such reasonable promptness as to cause no delay 
in the Work in the activities of the Owner, Contractor or separate Contractors, while allowing 
sufficient time in the Owner’s professional judgment to permit adequate review. 

 
 Add the following to Paragraph 4.2.16:                                                                                                                    
  

There will be no full-time project representative provided by the Owner or Architect on this 
project. 

 
Add to Paragraph 4.2.19 “and in compliance with all applicable codes, regulations and 
ordinances.” to the end of the sentence. 

 
 
ARTICLE 5:  SUBCONTRACTORS 
 
5.2 AWARD OF SUBCONTRACTS AND OTHER CONTRACTS FOR PORTIONS OF THE 

WORK 
 

Delete Paragraph 5.2.3 in its entirety and replace with the following:   
 
5.2.3 If the Owner, Architect or Construction Manager has reasonable objection to a 

person or entity proposed by the Contractor, the Contractor shall propose 
another to whom the Owner, Architect  or Construction Manager has no 
reasonable objection, subject to the statutory requirements of 29 Delaware 
Code § 6962(d)(10)b.3 and 4. 
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ARTICLE 6:  CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS 
 
6.1 OWNER’S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE 

CONTRACTS 
 

 Delete Paragraph 6.1.3 in its entirety and replace with the following: 
 

“When separate contracts are awarded for different portions of the Project or other 
construction or operations on the site, the term “Contractor” in the Contract Documents in 
each case shall mean the Constructor who executes each separate Owner-Contractor 
Agreement.” 

 
6.2  MUTUAL RESPONSIBILITY 
 
  6.2.3 In the second sentence, strike the word “shall” and insert the word “may”.  
 
ARTICLE 7:  CHANGES IN THE WORK 
  
(SEE ARTICLE 7: CHANGES IN WORK IN THE GENERAL REQUIREMENTS) 
 
ARTICLE 8:  TIME 
  
8.2  PROGRESS AND COMPLETION 
 

Add the following Paragraphs: 
 

8.2.1.1 Refer to Specification Section SUMMARY OF WORK for Contract time 
requirements. 

 
8.2.4 If the Work falls behind the Progress Schedule as submitted by the Contractor, 

the Contractor shall employ additional labor and/or equipment necessary to 
bring the Work into compliance with the Progress Schedule at no additional cost 
to the Owner. 

 
8.3 DELAYS AND EXTENSION OF TIME 

 
8.3.1 Strike “arbitration” and insert “remedies at law or in equity”.  

 
 Add the following Paragraph: 
 

8.3.2.1 The Contractor shall update the status of the suspension, delay, or interruption 
of the Work with each Application for Payment.  (The Contractor shall report the 
termination of such cause immediately upon the termination thereof.)  Failure to 
comply with this procedure shall constitute a waiver for any claim for adjustment 
of time or price based upon said cause. 

 
Delete Paragraph 8.3.3 in its entirety and replace with the following: 

 
8.3.3 Except in the case of a suspension of the Work directed by the Owner, an 

extension of time under the provisions of Paragraph 8.3.1 shall be the 
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Contractor’s sole remedy in the progress of the Work and there shall be no 
payment or compensation to the Contractor for any expense or damage 
resulting from the delay. 

 
 Add the following Paragraph: 
 

8.3.4 By permitting the Contractor to work after the expired time for completion of the 
project, the Owner does not waive its rights under the Contract. 

 
8.3.5 The parties agree that Paragraph 8.3.3 of the Supplementary General 

Conditions does not apply to the Construction Manager in the event of a delay 
caused by a party other than the Construction Manager. 

 
ARTICLE 9:  PAYMENTS AND COMPLETION 
 
9.2 SCHEDULE OF VALUES 
 

 Add the following Paragraphs: 
  

9.2.1 The Schedule of Values shall be submitted into Building Blok (EDiS’ Web-
Based Project Management software) using AIA Document G702, Continuation 
Sheet to G703. 

 
9.3  APPLICATIONS FOR PAYMENT 
 

 Add the following Paragraph: 
  

9.3.1.3 Application for Payment shall be submitted on AIA Document G702 “Application 
and Certificate for Payment”, supported by AIA Document G703 “Continuation 
Sheet”.  Said Applications shall be fully executed and notarized. 

 
 Add the following Paragraphs: 
 

9.3.4 Until Closeout Documents have been received and outstanding items 
completed the Owner will pay 95% (ninety-five percent) of the amount due the 
Contractor on account of progress payments. 

 
9.3.5 The Contractor shall provide a current and updated Progress Schedule to the 

Architect with each Application for Payment.  Failure to provide Schedule will be 
just cause for rejection of Application for Payment. 

 
9.5  DECISIONS TO WITHHOLD CERTIFICATION 
 

 Add the following to 9.5.1: 
 

.8 failure to provide a current Progress Schedule; 

.9 a lien or attachment is filed; 

.10 failure to comply with mandatory requirements for maintaining Record Documents. 
 
9.6  PROGRESS PAYMENTS 
 

Delete Paragraph 9.6.1 in its entirety and replace with the following:   
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9.6.1 After the Architect and the Construction Manager have approved and issued a 

Certificate for Payment, payment shall be made by the Owner within 30 days 
after Owner’s receipt of the Certificate for Payment. 

 
9.7  FAILURE OF PAYMENT 
 
  In first sentence, strike the first reference to “seven” and insert “thirty (30)”. Also strike  
  “binding dispute resolution” and insert “remedies at law or in equity”.  
 
9.8  SUBSTANTIAL COMPLETION 
 
  9.8.5 In the second sentence, strike “shall” and insert “may”.  
 
 
ARTICLE 10:  PROTECTION OF PERSONS AND PROPERTY 
 
10.1 SAFETY PRECAUTIONS AND PROGRAMS 
 

Add the following Paragraphs: 
 

10.1.1 Each Contractor shall develop a safety program in accordance with the Occupational Safety 
and Health Act of 1970.  A copy of said plan shall be furnished to the Owner and Architect 
prior to the commencement of that Contractor’s Work. 

 
10.1.2 Each Contractor shall appoint a Safety Representative.  Safety Representatives shall be 

someone who is on site on a full time basis.  If deemed necessary by the Owner or Architect, 
Contractor Safety meetings will be scheduled.  The attendance of all Safety Representatives 
will be required.  Minutes will be recorded of said meetings by the Contractor and will be 
distributed to all parties as well as posted in all job offices/trailers etc. 

 
10.2  SAFETY OF PERSONS AND PROPERTY 
 

Add the following Paragraph: 
 
10.2.4.1 As required in the Hazardous Chemical Act of June 1984, all vendors supplying 

any material that may be defined as hazardous must provide Material Safety 
Data Sheets for those products.  Any chemical product should be considered 
hazardous if it has a caution warning on the label relating to a potential physical 
or health hazard, if it is known to be present in the work place, and if employees 
may be exposed under normal conditions or in foreseeable emergency 
situations.  Material Safety Data Sheets shall be provided directly to the Owner, 
along with the shipping slips that include those products. 

 
10.3  HAZARDOUS MATERIALS 
 

 Delete Paragraph 10.3.3 in its entirety. 
 
  Delete Paragraphs 10.3.6 in its entirety. 
 
ARTICLE 11:  INSURANCE AND BONDS 
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SUPPLEMENTARY GENERAL CONDITIONS    007300-9 

11.1  CONTRACTOR’S LIABILITY INSURANCE 
 
  11.1.4 Strike “the Owner” immediately following “(1)” and strike “and (2) the Owner as an  
  additional insured for claims caused in whole or in part by the Contractor’s negligent acts or  
  omissions during the Contractor’s completed operations.” 
 
11.2 OWNER’S LIABILITY INSURANCE 
 

 Delete Paragraph 11.2 in its entirety. 
 
 
11.3  PROPERTY INSURANCE 
  

Delete Paragraph 11.3 and its subparagraphs in their entirety and replace with the following:   
 

11.3 The Owner will not provide Builder’s All Risk Insurance for the Project.  The 
Contractor and all Subcontractors shall provide property coverage for their tools 
and equipment, as necessary.  Any mandatory deductible required by the 
Contractor’s Insurance shall be the responsibility of the Contractor. 

 
11.4   PERFORMANCE BOND AND PAYMENT BOND 

 
 11.4.1   Add the following sentence:  “The bonds will conform to those forms approved by  
  the Office of Management and Budget.”  
 
 

ARTICLE 12:  UNCOVERING AND CORRECTION OF WORK 
 
12.2.2  AFTER SUBSTANTIAL COMPLETION 
 

Add the following Paragraph: 
 
12.2.2.1.1 At any time during the progress of the Work, or in any case where the nature of 

the defects will be such that it is not expedient to have corrected, the Owner, at 
its option, will have the right to deduct such sum, or sums, of money from the 
amount of the Contract as it considers justified to adjust the difference in value 
between the defective work and that required under contract including any 
damage to the structure. 

 
12.2.2.2 Strike “one” and insert “two”. 
 
12.2.2.3 Strike “one” and insert “two”. 
 
12.2.5 In second sentence, strike “one” and insert “two”. 

  
ARTICLE 13:  MISCELLANEOUS PROVISIONS 
 
13.1  GOVERNING LAW 
 
  Strike “except that, if the parties have selected arbitration as the method of binding dispute  
  resolution, the Federal Arbitration Act shall govern Section 15.4.”  
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 Insert “except that, if the parties have selected arbitration as the method of dispute 
resolution, the Delaware Arbitration Act, 10 Del. C. §5701, shall govern Section 15.4.” 

 
13.6  INTEREST 
 
  Strike “the date payment is due at such rate as the parties may agree upon in writing or, in  
  the absence thereof, at the legal rate prevailing from time to time at the place where the  
  Project is located.”  Insert “30 days of presentment of the authorized Certificate of Payment  
  at the annual rate of 12% or 1% per month. 
 
13.7  TIME LIMITS ON CLAIMS 
 
  Strike the last sentence. 
  
Add the following Paragraph: 
 
13.8 CONFLICTS WITH FEDERAL STATUTES OR REGULATIONS 
 
13.8.1 If any provision, specifications or requirement of the Contract Documents conflict or is 

inconsistent with any statute, law or regulation of the government of the United State of 
America, the Contractor shall notify the Architect and Owner immediately upon discovery. 

 
ARTICLE 14: TERMINATION OR SUSPENSION OF THE CONTRACT  
 
14.4 TERMINATION BY THE OWNER FOR  CONVENIENCE 
 

Delete Paragraph 14.4.3 in its entirety and replace with the following:   
 

14.4.3 In case of such termination for the Owner’s convenience, the Contractor shall 
be entitled to receive payment for Work executed, and cost incurred by reason 
of such termination along with reasonable overhead. 

 
 
 
ARTICLE 15: CLAIMS AND DISPUTES 
 
15.1.6  CLAIMS FOR CONSEQUENTIAL DAMAGES 
 

 Delete Paragraph 15.1.6 and its subparagraphs in their entirety. 
 
15.2  INITIAL DECISION 
 

Delete Paragraph 15.2.5 in its entirety and replace with the following:   
 
15.2.5 The Architect will approve or reject Claims by written decision, which shall state 

the reasons therefore and shall notify the parties of any change in the Contract 
Sum or Contract Time or both.  The approval or rejection of a Claim by the 
Architect shall be subject to mediation and other remedies at law or in equity. 

 
Delete Paragraph 15.2.6 and its subparagraphs in their entirety.  

 
15.3  MEDIATION 
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  15.3.1 Strike “binding dispute resolution” and insert “any or all remedies at law or in equity”.  
 
  15.3.2 In the first sentence, delete “administered by the American Arbitration Association in 
  accordance with its Construction Industry Mediation Procedure in effect on the date of the  
  Agreement,”.  Also strike “binding dispute resolution” and insert “remedies at law and in  
  equity”.  
 
15.4  ARBITRATION 
 

 Delete Paragraph 15.4 and its subparagraphs in their entirety. 
 

END OF SUPPLEMENTARY GENERAL CONDITIONS 
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SECTION 007343 – WAGE RATE REQUIREMENTS 
      

1. SUMMARY  
 

 A. In accordance with Delaware Code, Title 29, Chapter 69, Section 6912, all laborers and 

mechanics of the Contractor and all subcontractors employed to perform work directly 

upon the site of the work shall be paid unconditionally and not less often than once a 

week and without subsequent deduction or rebate on any account the full amounts 

accrued at the time of payment computed at wage rates not less than those determined 

by the Division of Industrial Affairs, Department of Labor, State of Delaware, as the 

prevailing rates in this area. 

 

 B. This approved scale of wages must be posted by the Contractor in a prominent and 

easily accessible place at the site of the work. 

 

 C. It is further stipulated that there may be withheld from the Contractor such accrued 

payment as may be considered necessary by the contracting officer to pay laborers and 

mechanics employed by the Contractor or any subcontractors on the work the 

difference between the rates of wages required and the rate of wages received by such 

laborers and mechanics and not refunded to the Contractor, subcontractor or their 

agents. 

 

 D. Where wage rates are published in this Manual they are issued by the State 

Department of Labor on the date indicated and is included for the convenience of 

Bidders.  The Owner, the Architect, and the Construction Manager, accept no 

responsibility for the accuracy or applicability of any rates included herein.  The actual 

wage rate determinations which will apply to the work will be those in effect on the 

first day of public advertisement for bids as determined by the State Department of 

Labor.  It will be the responsibility of each bidder to contact the State Department of 

Labor and to incorporate these rates in his bid. 

 

 E. "In accordance with Delaware Code, Title 29, Section 6912, as amended July 5, 1994, 

contractors shall furnish sworn payroll information to the Department of Labor on a 

weekly basis for each contract which exceeds $15,000 for renovation work and $100,000 

for new construction.  The construction contract amount is based on a cumulative total 

of all contracts bid for a specific project.  Payroll forms for submission may be obtained 

from the Department of Labor." 

 

 1.   A Payroll Report, available from the Department of Labor is to be used to provide 

this information. 

 

 F. A copy of the Prevailing Wages for the project is attached hereto. 

 

END OF SECTION 
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SECTION 008114 – DRUG TESTING FORMS 

 

1. SUMMARY 

 

A. Pursuant to 4104 Regulations for the Drug Testing of Contractor and Subcontractor 

Employees Working on Large Public Works Projects requires that Contractors and 

Subcontractors who work on Large Public Works Contracts funded all or in part with public 

funds submit Testing Report Forms to the Owner no less than quarterly. See the form 

attached hereto. 

 

B. The Contractor will notify the Owner in writing of any positive results of random drug 

testing. See the form attached hereto. The results must be reported to the Owner within 24 

hours of receipt of the test results. 
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EMPLOYEE DRUG TESTING REPORT FORM 

  

Period Ending:     

 

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Large 

Public Works Projects requires that Contractors and Subcontractors who work on Large Public Works 

Contracts funded all or in part with public funds submit Testing Report Forms to the Owner no less than 

quarterly. 

 

 

Project Number:                      

 

Project Name:                       

 

Contractor/Subcontractor Name:                  

 

Contractor/Subcontractor Address:                  

 

                          

 

                          

 

Number of employees who worked on the jobsite during the report period:        

 

Number of employees subject to random testing during the report period:        

 

Number of Negative Results         Number of Positive Results       

 

Action taken on employee(s) in response to a failed or positive random test: 

 

                          

 

                          

 

                          

 

Authorized Representative of Contractor/Subcontractor:              

(typed or printed) 

 

Authorized Representative of Contractor/Subcontractor:              

       (signature) 

  

Date: _______________ 
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EMPLOYEE DRUG TESTING  

REPORT OF POSITIVE RESULTS 

 

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Large 

Public Works Projects requires that Contractors and Subcontractors who work on Large Public Works 

Contracts funded all or in part with public funds to notify the Owner in writing of a positive random 

drug test. 

 

Project Number:                      

 

Project Name:                       

 

Contractor/Subcontractor Name:                  

 

Contractor/Subcontractor Address:                  

 

                          

 

                          

 

Name of employee with positive test result:                

 

Last 4 digits of employee SSN:       

 

Date test results received:        

 

Action taken on employee in response to a positive test result: 

                          

                          

                          

 

Authorized Representative of Contractor/Subcontractor:              

(typed or printed) 

 

Authorized Representative of Contractor/Subcontractor:              

     (signature) 

Date: _______________ 

 

This form shall be sent by mail to the Owner within 24 hours of receipt of test results.    

 

Enclose this test results form in a sealed envelope with the notation "Drug Testing Form – DO NOT 

OPEN" on the face thereof and place in a separate mailing envelope. 

 

 

END OF SECTION 
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SECTION 011100 - SUMMARY OF WORK 

 

1. RELATED DOCUMENTS 

 

 A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 1 Sections, apply to work of this Section. 

 

2. CONTRACTS 

 

 A. The work will be performed under separate prime contracts managed by the 

Construction Manager. 

 

3. ALTERATIONS & COORDINATION 

 

 A. Contractor shall be responsible to coordinate their work with the work of others, 

including, but not limited to, the preparation of general coordination drawings, diagrams 

and schedules, and control of site utilization, from the beginning of activity, through 

project close-out and warranty periods. 

 

4. KNOWLEDGE OF CONTRACT REQUIREMENTS 

 

 A. The Contractor and his Subcontractors, Sub-subcontractors and material men shall 

consult in detail the Contract Documents for instructions and requirements pertaining to 

the Work, and at his and their cost, shall provide all labor, materials, equipment and 

services necessary to furnish, install and complete the work in strict conformance with all 

provisions thereof. 

 

 B. The Contractor will be held to have examined the site of the Work prior to submitting his 

proposal and informed himself, his Subcontractors, Sub-subcontractors and material men 

of all existing conditions affecting the execution of the Work. 

 

 C. The Contractor will be held to have examined the Contract Documents and modifications 

thereto, as they may affect subdivisions of the Work and informed himself, his 

Subcontractors, Sub-subcontractors and material men of all conditions thereof affecting 

the execution of the Work. 

 

 D. The Scope of Work for the Contract is not necessarily limited to the description of each 

section of the Specifications and the illustrations shown on the Drawings.  Include all 

minor items not expressly indicated in the Contract Documents, or as might be found 

necessary as a result of field conditions, in order to complete the Work as it is intended, 

without any gaps between the various subdivisions of work. 

 

 E. The Contractor will be held to be thoroughly familiar with all conditions affecting labor 

in the area of the Project including, but not limited to, Unions, incentive pay, 

procurements, living, parking and commuting conditions and to have informed his 
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Subcontractors and Sub-subcontractors thereof. 

 

5. CONTRACT DOCUMENTS INFORMATION 

 

 A. The Contract Documents are prepared in accordance with available information as to 

existing conditions and locations.  If, during construction, conditions are revealed at 

variance with the Contract Documents, notify the Construction Manager immediately, 

but no more than three (3) days from the day the variance is first known.  Failure to give 

timely notice shall operate to waive any claim Contractor might otherwise have for an 

adjustment to Contract Time or Sum as a consequence of such variance. 

 

 B. The Specifications determine the kinds and methods of installation of the various 

materials, the Drawings establish the quantities, dimensions and details of materials, the 

schedules on the Drawings give the location, type and extent of the materials. 

 

 C. Dimensions given on the Drawings govern scale measurements and large scale drawings 

govern small scale drawings, except as to anything omitted unless such omission is 

expressly noted on the large scale drawings. 

 

 D. The techniques or methods of specifying to record requirements varies throughout text, 

and may include “prescriptive”, “open generic/descriptive”, “compliance with 

standards”, “performance”, “proprietary”, or a combination of these.  The methods used 

for specifying one unit of work has no bearing on requirements for another unit of work. 

 

 E. Whenever a material, article or piece of equipment is referred to in the singular number 

in the Contract Documents, it shall be the same as referring to it in the plural.  As many 

such materials, articles or pieces of equipment shall be provided as are required to 

complete the Work. 

 

 F. Whenever a material, article or piece of equipment is specified by reference to a 

governmental, trade association of similar standard, it shall comply with the 

requirements of the latest publication thereof and amendments thereto in effect on the 

bid date. 

 

 G. In addition to the requirements of the Contract Documents, Contractor’s work shall also 

comply with applicable standards of the construction industry and those industry 

standards are made a part of Contract Documents by reference, as if copied directly into 

Contract Documents, or as if published copies were bound herein. 

 

 H. Where compliance with two (2) or more industry standards, contract requirements, or 

sets of requirements is specified, and overlapping of those different standards or 

requirements establishes different or conflicting minimums or levels of quality, then the 

most stringent requirements, which are generally recognized to be also the most costly, is 

intended and will be enforced, unless specifically detailed language written into the 

Contract Documents clearly indicates that a less stringent requirement is to be fulfilled.  
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Refer apparently equal but different requirements, and uncertainties as to which level of 

quality is more stringent, to Architect for decision before proceeding. 

 

 I. Reference standards referenced directly in Contract Documents or by governing 

regulations have precedence over non-reference standards which are recognized in 

industry for applicability of work. 

 

 J. Contractor’s bid is based on the complete set of Contract Documents including 

documents not specifically issued as part of the bid pack but referenced in same. 

 

6. SCOPE OF WORK/GENERAL INFORMATION 

 

 A. A Scope of Work for each contract to be awarded on the project follows in this section.  

When a Contract has been awarded to a Contractor, the successful Contractor will be 

listed after the title of the Contract.  When no Contract has yet been awarded, no 

Contractor's name will be listed.  Previous Scopes of Work include addendum changes. 

 

 B. Contractor is responsible for performing the work listed in the Summary of Work for his 

contract.  Contractor is also responsible for knowing the work that has been assigned to 

preceding contracts.  No additional compensation or extension of time will be allowed a 

Contractor due to his ignorance of the work assigned to his Contract or to other contracts 

which may affect his work.  The Contractor is responsible, however, for all items which 

are covered in the Specifications and Drawings relating to their Contract if not 

specifically mentioned in the Summary of Work. 

 

 C. The Construction Manager will provide on-site a source for temporary electric, 

temporary water and portable sanitation facilities only.  It is each Contractor's 

responsibility to make the necessary connections, including all material for temporary 

electric and water.  Please note that utility charges for office trailers will be the 

responsibility of the individual Contractors. 

 

 D. A dumpster will be provided on site for free use by Contractors to dispose of non-

hazardous, common, work-related refuse.  Clean-up is the responsibility of each 

Contractor.  Clean up shall be performed on a daily basis.  Contractors not complying 

will be advised in writing and back charged for all costs associated with the cleanup of 

their work. 

 

 E. Contractors are reminded that there are limited storage areas available on site.  Off-site 

storage will be the responsibility of each individual Contractor. Neither the owner or 

construction manager will be charged additional costs for storage during the project. 

 

 F. Office trailer permits off site will be the responsibility of each individual Contractor.  On 

site Contractor’s field offices, one (1) per Contractor, if required, will be located as 

directed by the Construction Manager. 
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 G. Contractor will be prepared to discuss and submit a detailed project schedule seven (7) 

days after receipt of Notice to Proceed and to begin its submittal process.  The Project 

Schedule is an integral part of this contract.  Certain construction sequences and 

priorities must take place in order to meet the target dates.  Concentrated work periods 

will occur and each Contractor is responsible to staff the project as required by the 

current Construction Schedule or as directed by the Construction Manager.  Contractor 

will cooperate with the Construction Manager in planning and meeting the required 

sequences of work and Project Schedule as periodically updated by the Construction 

Manager. 

 

 H. All bids must include insurance limits in accordance with Article 11 of the Section 007300 

SUPPLEMENTARY CONDITIONS. 

 

 I. Hoisting, scaffolding and material handling is the responsibility of each Contractor, 

unless otherwise noted. 

 

 J. Contractor will be responsible for layout of its own work.  The Construction Manager 

will provide benchmark and layout of the building line. 

 

 K. Contractor will be responsible to keep clean public roadways soiled by construction 

traffic on a daily basis.  If cleaning is not done, the Construction Manager may perform 

the cleaning on an overtime basis and backcharge the Contractor responsible. 

 

 L. Contractor Scopes of Work and Schedule are interrelated.  Familiarity with each is 

required. 

 

 M. The Construction Manager will provide testing services for soil, concrete and steel.  

Other testing as required by the Contract Documents will be in accordance with the 

technical specifications and/or the individual scope of work.  Refer to Specification 

Section 004500 - QUALITY CONTROL. 

 

 N. Safety is the responsibility of each individual Contractor.  The project will be governed 

under the guidelines of OSHA. 

 

 O. Inter-Contractor shop drawing distribution will be performed by the Construction 

Manager.  Contractor is individually responsible for either coordinating his work with 

these distributed drawings or notifying the Construction Manager, in writing, of any 

discrepancies. 

 

 P. Coordination with other trades will be required.  The Contractor will be required to 

attend periodic coordination meetings with other trades where requirements, conflicts 

and coordination issues will be discussed and resolved.  Attendance when requested will 

be mandatory.  If inter-Contractor coordination is not satisfactorily performed, the 

conflicting Contractors shall mutually share the cost to relocate and/or reinstall their 

work. 
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 Q. Contractor shall submit a schedule of values to the Construction Manager, through 

Building Blok Management System, prior to the submission of their first invoice for 

approval. 

 

 R. Contractor is expected to review and coordinate its Work with the complete set of 

Contract Documents, including all items noted as by his trade whether or not shown on 

that particular set of drawings.  Documents are available at the site for review. 

 

 S. Contractor is responsible for obtaining all necessary permits required for his work, 

including street permits.  Unless otherwise noted, building permit shall be secured by the 

Construction Manager.  Any subcontractor who will be restricting access to street, right 

of way or adjacent property must notify the Construction Manager 48 hours in advance. 

 

 T.  Contractor’s License:  Submit a copy of all business licenses required by local and state 

agencies. 

 

 U. Contractor shall absorb, without additional compensation, any and all costs of working 

beyond normal hours to maintain job progress in accordance with the current 

construction schedule. 

 

 V. No asbestos or PCB’s in or on any material or equipment will be accepted or allowed on 

this project.  All hazardous materials will be treated in accordance with all State and 

Federal regulations. 

 

 W. Each individual Contractor will provide fine clean up on a daily basis. Fine cleaning will 

be defined as those means/methods utilized to ensure that all odors, dust, and debris will 

be non-existent within the project area at the end of each workday. In addition, means 

and methods shall be utilized that prevent the migration of odors, dust, debris, and 

excessive noise from migrating into non-working areas.  An approved cleanup plan will 

be required before the initial start of the work. The construction manager reserves the 

right to stop the work, or any portion thereof, upon failure to provide the required 

cleaning. Contractors will be individually back charged by the Construction Manager for 

clean up not satisfactorily performed by the Contractor. 

 

 X. In the event asbestos is uncovered, the Contractor shall notify the Construction Manager 

of the areas requiring removal of asbestos.  The Construction Manager shall then 

coordinate the removal with the Owner.   

 

 Y. This project is to be constructed adjacent to and in existing buildings.  Contractor shall 

exercise all due precautions to minimize noise, air pollution and any other construction 

hazards which in any way would cause discomfort or danger to the occupants of the 

existing building in the area. 

 

 Z. Existing mechanical, electrical, plumbing, sprinkler, medical gas, fire alarm, etc. systems 

will be shut off and locked out by the Owner as required by the Work.  Tie-in and 



NCC Vocational Technical School District                   

Renovations to Howard High School of Technology 

Bid Package ‘M’ December 4, 2017 
                    

 

SUMMARY OF WORK  011100- 6 

PU09, Revised 10/2014 

 

 

modifications to those systems will be performed by the specific Contractor associated 

with the work as indicated in the Contract Documents.  Re-energizing and re-startup of 

all systems should be performed by the Owner. 

 

 AA. NOT USED 

 

 AB. Normal work hours for this project are from 7:00 a.m. to 3:30 p.m.  Any work to be 

performed outside of these hours must receive prior approval from the Construction 

Manager.  Requests to work beyond normal work hours shall be submitted at least 48 

hours prior. 

 

 AC. Contractor is responsible for having a competent project superintendent/foreman on-site 

during all work performed under its contract. 

 

 AD. In the event the Contractor has non-English speaking employees or subcontractors on the 

project, they shall have a superintendent or foreman on site, at all times, who speaks 

English and can communicate with Contractor’s employees.  Should the Contractor fail 

to meet this requirement, at any time, Construction Manager may direct all Work to stop 

until the proper supervision is on site.  The Contractor will be responsible for 

maintaining the project work schedule and make up at its own expense, any delay to the 

Schedule resulting from the work stoppage. 

 

 AE. Punch List Procedures:   Contractor shall be given a copy of the punch list with his 

appropriate work identified.  Contractor shall have nine (9) calendar work days to 

complete its punch list work.  On the 10th day or as determined by the Construction 

Manager, the Construction Manager shall employ other contractors, as required, to 

complete any incomplete punch list work and retain from the appropriate Contractors 

retainage all costs incurred. 

 

 AF. Contractor shall provide the necessary safety barricades and railings required to 

complete their work and comply with all OSHA, local code and contract specifications. 

 

 AG. Temporary Protection: Provide temporary protection to ensure that no damages occur to 

existing or new finishes, building components, materials, equipment, etc. In addition, 

provide all approved signage and safety devices applicable to the referenced temporary 

protection. An approved temporary protection plan will be required before the initial start 

of the work. 

 

AH. All contractors will be responsible to review and be familiar with the classroom mock up; 

established to provide a level of expectation to the bidders during the bidding process. 

  

AI. The contractor’s shall be responsible for all quality control and the craftsmanship of the 

final products delivered.  

 

AJ. Should any work not meet the expectations of the mock ups and the contract documents 
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it will be rejected and replaced at the contractors cost. 

 

AK. Contractors are expected to be present with their estimating team at the Pre-Construction 

meeting; this meeting with discuss the level of expectation expected by all contractors. 

These meetings are not mandatory; but you are responsible to view and understand the 

existing conditions of the project before bidding 
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CONTRACT NO. HHS – 52 TELESCOPING BLEACHERS   

  

A. Work included in this contract consists of, but is not necessarily limited to, all labor, materials and 

equipment for: 

 

 • Technical Specification Sections: 

 

  Division 0 Bidding and Contract Requirements 

  Division 1 General Requirements 

  Division 2 Existing Conditions 

 Section 12 6613 Telescoping Bleachers   

  

 This contract also includes, but is not necessarily limited to, all labor, materials and equipment for 

the following: 

 

 

1. Provide, furnish and install new bleacher systems complete as detailed in the specification 

section 12 6613. 

 

2. This contractor to demolish and remove all existing bleachers as part of their base bid. Trash 

and debris removal to be included. 

 

3. Electrical connections, hook up and start up are part of this contract. 

 

4. Protection of the existing gym floor is the responsibility of this contractor. 

 

5. Include a $10,000 allowance for work to be determined by the Construction Manager and 

District. 

 

6. This work to start on June 11, 2018 and be complete and turned over the to the District by 

August 1, 2018. 

 

 

 

END OF SECTION 
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SECTION 012600 - CHANGE ORDER PROCEDURES 
 

1. GENERAL: 
 

 A. The general provisions of the Contract, including the Conditions of the Contract (General, 

Supplementary and other Conditions, if any) and Division 1 as appropriate, apply to the 

Work specified in this Section.  

 

 B. Refer to provisions in AIA Document A232 – 2009 EDITION, GENERAL CONDITIONS 

OF THE CONTRACT FOR CONSTRUCTION, CONSTRUCTION MANAGER AS 

ADVISOR EDITION, for requirements in addition to those specified in Division 1. 

 

 C. The Construction Manager is responsible for processing all change orders.  Each request 

will be assigned a change order request (COR) number.  The Change Order Request & 

Execution Form will be initiated via the web-based project management system (Building 

Blok) used by the CM. 

 

 D. It is to be clearly understood that no extra work shall commence without an approved 

written and executed change order from the Owner. 
 

2. INITIATING A CHANGE ORDER: 
 

 A.  Specific changes initiated by the Owner, Architect, Construction Manager (CM) or 

Contractor will be processed as follows: 

 

1. The Owner will authorize the Architect to prepare sufficient documents to establish an 

accurate price.  These documents to be forwarded to the Construction Manager and 

Owner “for pricing only, not authorized for construction.”  The Construction Manager 

will develop the estimate (within 2 weeks) showing a breakdown by trades with all 

trade contractor quotes.  The Owner will approve or reject the change request within 

two (2) weeks.  If the Owner elects to proceed with the change, the Construction 

Manager will prepare formal change orders to the various trade contractors involved 

in the change and reference in all formal change orders the original change order 

request number. 

 

2. Field Change:  Contractor shall immediately notify the Construction Manager of a 

change due to field conditions or site conditions.  If documents cannot be prepared for 

pricing due to schedule constraints, the Construction Manager will make every effort 

in estimating the field change.  If the Owner and Construction Manager agree that 

certain field changes should be handled on a time and material basis, the Construction 

Manager will closely monitor the Contractor's labor and material affecting this change.  

At the completion of the work a formal change order will be issued. 

 

3. Contractor Change:  If a Contractor initiates a change order for work not included in 

the Contract, the Construction Manager and Architect will research the validity of the 

request, verify quantities and pricing and submit to the Owner for approval on a 

change order request. 
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B. The additional cost, or credit to the Owner resulting from a change in the Work shall be by 

mutual agreement of the Owner, Contractor, Construction Manager and the Architect.   

 

3. PROCESSING A CHANGE ORDER: 

 

 A. The Contractor will fill in the Change Order Request & Execution Form (COREF) with a 

brief description of the change, any time extension, and cost changes. 

 

 B.  The Contractor will attach to the COREF copies of the written quotations from the trade 

contractors, Contractors, and suppliers. The Labor Detail Sheet and the Change Order 

Detail forms must be added as an attachment to the COREF. The Contractor and each sub-

tier contractor (as applicable) must fill out the Labor Detail Sheet and Change Order Detail 

Sheet. Samples of these forms are attached. 

 

 C. In all cases, this cost or credit shall be based on the “DPE” wages required and the 

“invoice price” of the materials/equipment needed.  

 

 D. “DPE” shall be defined to mean “direct personnel expense”.  Direct payroll expense 

includes direct salary plus customary fringe benefits (prevailing wage rates) and 

documented statutory costs such as workman’s compensation insurance, FICA, and 

unemployment insurance (a maximum multiplier of 1.35 times DPE). 

  

1. “Fringe Benefit” is any medical, life or disability insurance, paid time off, etc. 

 

2. “Worker’s Compensation” is the insurance required for injuries including medical 
leave, etc.  

 
3. “FICA” is the costs association with Social Security and Medicare insurance. 
 
4. “Unemployment insurance” is the cost associated with the governmental assessment 

for employee’s unemployment benefits. 

 

 E. “Invoice price” of materials/equipment shall be defined to mean the actual cost of 

materials and/or equipment that is paid by the Contractor (or Subcontractor) to a material 

distributor, direct factory vendor, store, material provider, or equipment leasing entity. 

 

 F. In addition to the above, the Contractor is allowed markup for overhead and profit on 

additional work performed as outlined in Specification Section 012613, Contractor 

Compensation. 

 

 G. Building Blok Procedures: The Contractor will submit all change order requests and 

supporting documentation via the Building Blok web-based project management system.  

Each Contractor will be issued a unique login and password. Each contractor must submit 

the information as follows: 

 

  1.  Create a new change order, from your “To-Do List” by clicking on the “Create Issue” 
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tab in the upper right corner and select “Change Order Request”.  

 

  2. The Contractor will enter a brief description of the change in the “Summary” block. A 

detailed description of the change will be entered in the “Description of Change” 

block, to include any changes to documents or time extension. The cost of the change 

will be entered in the “Total Cost Change” block. 

 

  3.  The Labor Detail Sheet and the Change Order Detail forms must be added as an  

attachment to the request.  The Contractor and each sub-tier contractor (as applicable) 

must fill out the Labor Detail Sheet and Change Order Detail Sheet.  Samples of these 

forms are included behind this section.  In addition to these forms, the Contractor also 

must attach any material and equipment rental quotations. All of these documents 

should be scanned and saved as a PDF file. Click on the “Browse” box to upload the 

file. Be sure to wait until Building Blok tells you the file was “Uploaded Successfully”. 

 

  4. Once the information is entered on the form and the proper attachments are uploaded, 

the contractor will click “Save”. The Contractor will be prompted to enter their 

password to approve an electronic signature. Once you save the request you will have 

an opportunity to check it before submitting it to the CM. After you verify the COREF 

is correct click “Recommend Approval” to submit the change request to the CM. The 

Contractor will then be prompted to re-enter the password to approve an electronic 

signature and complete the submission request. Click on “Home” in the upper left 

corner to make sure the change order does not appear on your To-Do List. 

 

  5. The Change Order Request will then be reviewed by the CM Project Manager and 

Recommended for Approval, Rejected, or returned to the Contractor for additional 

information. Once the Construction Manager, Owner, and Architect have approved 

the request all parties will receive an email from Building Blok notifying them that a 

fully executed Change Order and Contract Recalculation Form can be downloaded 

from Building Blok. Hard copies of the executed change order and recalculation form 

will not be provided by the CM. 

 

  6. Once approved on Building Blok, the Contractor is to print out a copy of the approved 

change order request form and send a signed hard copy of the request with a printout 

of the associated back-up to the Construction Manager. 

 

It is to be clearly stated that no extra work shall commence without an approval from the 

Owner or Construction Manager or Owner’s representative. 

 

END OF SECTION 
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 CHANGE ORDER REQUEST & EXECUTION FORM 

110 South Poplar Street         Tel. 302-421-5700 

Suite 400            Fax 302-421-5715 

Wilmington, DE  19801 

DATE:             PROJECT NAME: Howard High School 

CONTRACT:           REQUEST NUMBER:      

CONTRACTOR:          CHANGE ORDER NUMBER: 

              STATE PO NUMBER:    

The following is a summary of the request submitted by the contractor as described above.  All supporting 

documents have been attached and described herewith.  This summary shall contain a total amount of 

compensation requested by the contractor as well as any request for an extension in contract time.  It shall be 

understood that the amounts described below shall remain valid for a period of sixty days from the date 

described above unless otherwise stated. 

A detailed breakdown of Labor, material, equipment, and subcontract costs must be attached to be considered 

for review. 

 
1. Summary Description(s):  
 
2. Changes to the Contract Drawings:  
 
3. Changes to the Project Manual:   
 
4. Total Cost Change:  
 
5. Total Time Change:     

   

     REVIEWED  

 This request has been reviewed and  approval       disapproval is recommended by: 

         

 Name    Title    Date 

      APPROVED  
This change order request is not approved until executed by all parties bound by a contractual relationship.  

Upon execution it shall represent a modification to the agreement and is subject to all terms and conditions of 

the contract documents. 

 

                       

Contractor:            Architect: 

Signed By:            Signed By: 

Title:             Title: 

Date:             Date: 

                       

EDiS Company           Owner:    

Signed By:            Signed By: 

Title:             Title: 

Date:             Date: 
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Renovations to Howard High School of Technology

Bid Package 'M'

 

December 4, 2017       

CHANGE ORDER DETAIL FORM
(Provided by contractor, subcontractor or sub tier contractor)

DATE SUBMITTED: 

CONTRACT:

CONTRACTOR: 

PROJECT NAME: Renovations to Howard High School of Technology

CHANGE ORDER REQUEST #:

LABOR SECTION

TRADESMAN(s): LABOR HOURS RATE (per schedule) SUBTOTAL

Subtotal

MATERIAL SECTION

MATERIAL: QUANTITY UNIT COST SUBTOTAL

Subtotal

EQUIPMENT SECTION

EQUIPMENT: QUANTITY UNIT COST SUBTOTAL

Subtotal

SUBTOTAL

SUBCONTRACTOR/ SUB TIER* 

OH & PROFIT (10% on sub/sub tier only))

BOND COST

OH & PROFIT (15% on own work)

3/2012 GRAND TOTAL

CHANGE ORDER PROCEDURES 012600-5



New Castle County Vocational Technical School District

Renovations to Howard High School of Technology

Bid Package 'M'                                                                                                                 

December 4, 2017

LABOR DETAIL FORM
(Provided by contractor, subcontractor, or sub-tier contractor)

DATE: 

CONTRACT:

CONTRACTOR: 

CHANGE ORDER REQUEST #:

CLASSIFICATION:

Base Wage Rate:

Health Insurance

Holidays

Sick Days

Life Insurance

Disability Insurance

Dental Insurance

Company Vehicle

401K 

Education

Other (specify below )

Subtotal

Posted Prevailing Rate

FICA  (Social Security  & Medicare)

SUTA (State Unemployment)

FUTA (Federal Unemployment)

General Liability Insurance

Worker's Compensation

Total Wage Rate

4/14

PROJECT NAME: 
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SECTION 012613 - CONTRACTOR COMPENSATION 

 

1. GENERAL 

 

 A. The Contractor agrees to perform any additional Work, for the net cost of materials and 

labor (including wages paid, payroll taxes, and all insurance) plus the following 

percentage for all of his overhead and profit, which includes Field Supervision: 

 

  The percentages to be added or allowed for any Work change involving both added 

Work and omitted Work shall be applied only to the net difference in cost. 

 

 1. 15% mark-up (10% overhead and 5% profit) by the Contractor on Work performed 

by his own forces. 

 

 2. For work done by a Subcontractor, 10% for subcontractor overhead and 5% for 

subcontractor profit to which the Contractor may add 7.5% for his overhead and 

profit combined. 

 

 3. Contractor mark-up shall include supervision, home and field overhead, all self-

owned small tools and equipment. 

 

 B. When the Contractor is directed to perform overtime work at the CM (Owner) expense 

to accelerate contractual work, the cost for same shall only be the actual premium costs 

incurred by the Contractor. 

 

 

 

 

END OF SECTION 
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SECTION 012900 - PAYMENT PROCEDURES 

 

1. GENERAL PROVISIONS 

 

 A. The general provisions of the Contract, including the Conditions of the Contract 

(General, Supplementary and other conditions, if any) and Division 1 as appropriate, 

apply to the Work specified in this Section. 

 

 B. Refer to provisions in AIA Document A232 - 2009 Edition, GENERAL CONDITIONS 

OF THE CONTRACT FOR CONSTRUCTION, CONSTRUCTION MANAGER AS 

ADVISOR EDITION, for requirements in addition to those specified in Division 1. 

 

 C. For work being constructed under separate prime contracts, provisions of this Section 

apply to each contract being bid. 

 

2. REQUIREMENTS INCLUDED 

 

 A. Submit Applications for Payment to Construction Manager in accordance with the 

schedule and procedures established in the Contract Documents. 

 

3. RELATED REQUIREMENTS 

 

 A. Owner-Contractor Agreement. 

 

 B. Conditions of the Contract:  Article 9 PAYMENTS AND COMPLETION. 

 

 C. Section 01 31 13:  Project Coordination Meetings 

 

 D. Section 01 33 00:  Submittal Procedures 

 

 E. Section 01 77 00:  Closeout Procedures 

 

4. FORMAT AND DATA REQUIRED 

 

 A. Submit itemized applications inputted into Building Blok (EDiS’ Web-Based Project 

Management software), examples of which will be furnished to the Contractor at the 

Pre-Construction meeting. 

 

 B. Provide itemized data on Continuation Sheet: 

 

  1. Format, schedules, line items and values:  Duplicates of those of the schedule of 

values previously accepted by the Construction Manager. 

 

 C. Once approved on Building Blok, print out two copies and submit signed and  

  notarized copies to the Construction Manager. 
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5. PREPARATION OF APPLICATIONS FOR PROGRESS PAYMENTS 

 

 A. Form:  AIA Document G702/CMa 

 

  1. Fill in required information, including that for Change Orders executed prior to 

date of submittal of application. 

 

  2. Fill in summary of dollar values to agree with respective totals indicated on 

Continuation Sheets. 

 

 B. Continuation Sheets: 

 

  1. Line items of components of Work will be subject to Owner’s review and approval 

under the Provisions of Section 013300 - SUBMITTALS, and the General 

Conditions.  Continuation Sheets shall follow Schedule of Values submitted with 

the first application for payment. 

 

  2. Fill in total list of all scheduled components of Work, with item number and 

scheduled dollar value for each item.  Fill in values of work completed in the 

period. 

 

  3. Fill in dollar value in each column for each scheduled line item when work has 

been performed or products stored; round off values to nearest dollar. 

 

  4. List each Change Order executed prior to date of submission, at the end of the 

Continuation Sheets; list by Change Order Number, and description, as for an 

original component item of work. 

 

  5. Contractor is to include a line item for “Closeout Documents” equaling 3.5% of 

   their contract value. 

 

6. PREPARATION OF APPLICATION FOR FINAL PAYMENT 

 

 A. Fill in Application form as specified in progress payments. 

 

7. SUBMITTAL PROCEDURES 

 

 A. Complete Payment Applications: 

 

  1. Submit completed Application to the Construction Manager by the date stipulated 

in the Project Manual. 

 

 B. Number:  Submit 2 copies of each Building Blok invoice signed and notarized payment 

application. 

END OF SECTION  
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SECTION 013113 - PROJECT COORDINATION MEETING 

 

1. PROJECT COORDINATION MEETING 

 

 A. An on-site project coordination meeting will be held on a biweekly basis throughout 

the project construction period. 

 

2. ATTENDANCE 

 

 A.  Attendance at the project coordination meeting is mandatory of each Contractor or 

major supplier on the project. 

 

 B.  The representative of the Contractor shall be the Project Manager and field 

superintendent, unless a substitute representative has been approved by the 

Construction Manager. 

 

 C. Contractor will begin attending the Project Coordination Meetings at least 4 weeks 

prior to mobilization on site, and will continue until the Contractor has fulfilled the 

obligations of his Contract. 

 

3. AGENDA 

 

 A. The Construction Manager will set the agenda for the biweekly Project Coordination 

Meeting. 

 B.  At a minimum, the Contractor shall be prepared to discuss the following: 

 

 1. Actual vs. as planned progress for the prior two week period. 

 

 2. Planned construction activities for the next four weeks. 

 

 3. Contract document clarifications. 

 

 4. Coordination items with other contractors. 

 

 5. Quality Control. 

 

 6. Recently issued change orders. 

 

 7. Potential change orders. 

 

 8. Submittals and shop drawings. 

 

 9. Other items requiring Construction Manager’s attention. 

 

END OF SECTION 
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SECTION 013119 – PRE-INSTALLATION MEETINGS 

 

1. PRE-INSTALLATION MEETINGS 

 

 A. An on-site pre-installation meeting will be held at least two weeks prior to 

commencement of installation of work. 

 

2. ATTENDANCE 

 

 A. Attendance at the pre-installation meeting is mandatory of each Contractor and/or 

major supplier as required for each specific meeting listed below. 

 

 B.  The following individuals shall attend these meetings: 

 Contractors’ Project Manager 

 Contractors’ Field Superintendent 

 Contractors’ Safety Representative (as needed) 

 Key Subcontractors, Suppliers, and Vendors 

 EDiS Project Manager 

 EDiS Field Manager 

 EDiS Safety Director (as needed) 

 EDiS MEP Specialist (as needed) 

 Owner’s Representative (as needed) 

 Architect/Engineer (as needed) 

 Governmental Agency Representatives (as needed) 

 Testing/Inspection Agency Representatives (as needed) 

 Utility Company Representatives (as needed) 

 

3. SUBMITTALS 

 

 A. Each contractor is responsible to have all submittals and mock-ups, as related to the 

pre-installation meeting scope of work, submitted and approved prior to 

commencement of the pre-installation meeting. 

 

4. LIST OF REQUIRED MEETINGS   

 Foundations & Concrete Slabs 

 Underslab Utilities 

 Structural Steel Erection & Miscellaneous Metals OSHA mandated Safety Meeting 

 Roofing OSHA mandated Safety Meeting 

 Masonry 

 Windows, Storefront, & Glazing 

 Doors/Frames/Hardware 

 Casework & Millwork 

 Acoustical Ceilings 

 Paint and VWC 

 Flooring (VCT, Carpet) 

 Epoxy Flooring 

 Food Service Equipment 
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 Partition Walls 

o Metal Studs 

o Drywall 

o Insulation 

o Doors/Frames/Hardware 

 Fire Protection 

o Fire Sprinkler Systems 

o Fire Alarm Systems 

 MEP Coordination 

o Mechanical Piping Roughin 

o Plumbing Roughin 

o Insulation 

o Electrical Roughin 

o Electrical – Bonding, grounding, lightning protection 

o Automatic Temperature Controls 

o Commissioning 

 

5. AGENDA 

 

 A. At a minimum, the Contractor shall be prepared to discuss the items as listed on the 

agenda template shown on the following page: 
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PROJECT: RENOVATIONS HOWARD HIGH SCHOOL OF TECHNOLOGY 

PRE-INSTALLATION MEETING: (Phase of Work) 

 

A. ATTENDEES: 

NAME    COMPANY       WORK ITEM   CONTRACT  

 

             

 

             

 

             

 

             

 

             

 

B. TESTING & INSPECTION REQUIREMENTS  

 

C. REVIEW CONTRACT DRAWINGS AND SPECIFICATIONS 

 

Drawing / Spec No.    Comments / Conflicts     

 

             

 

             

 

D. REVIEW SCOPES OF WORK  

 

E. REVIEW RELEVANT RFI’S 

 

F. REVIEW SUBMITTALS  

 

G. REVIEW MATERIALS AND DELIVERIES 

 

H. REVIEW SCHEDULE AND SEQUENCE OF WORK  

 

I. JOB SITE SAFETY  

 Safety Plans must be submitted before the start of work     

 Certificates of Insurance need to be submitted before the start of work 

 Minimum PPE – Hardhats, steel toe boots, safety glasses     

 Lock-out, Tag, Test and Try ALL utilities is critical before the start of demolition 

 Signage & HAZCOM Requirements  

 Potential Hazards 

o Excavations >4 ft 

o Slips/trips/falls 

o Existing utilities to remain and protected 
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o Overhead debris 

o Power tools 

o Heavy equipment        

    

J. COORDINATION WITH OTHER TRADES 

 

K. ACTION ITEMS AND RESPONSIBILITY 

 

L. CLOSEOUT 

     

        

END OF SECTION 
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SECTION 013125– WEB-BASED PROJECT MANAGEMENT SYSTEM 

 

1. GENERAL PROVISIONS 

 

 A. The general provisions of the Contract, including the Conditions of the Contract 

(General, Supplementary and other Conditions, if any) and Division 1 as appropriate, 

apply to the Work specified in this Section. 

 

 B. Refer to provisions in AIA Document A232 – 2009 EDITION, GENERAL CONDITIONS 

OF THE CONTRACT FOR CONSTRUCTION, for requirements in addition to those 

specified in Division 1. 

 

 C. Refer to Scope Information Sheets for all contracts bound in the Project Manual under 

Section 011100 - SUMMARY OF WORK.  The Scope Information Sheets describe 

generally the work included in each contract, but the work is not necessarily limited to 

that described. 

 

 D. All Contractors shall use Internet/Web-based project management software to transmit 

documents, track, and otherwise manage this project. 

 

 E. Use of this project management software will not change any contractual responsibilities 

of the construction team members. 

 

2. DEFINITIONS 

 

 A. System: A real time web-based software that shares data, translates data, organizes data, 

facilitates communication, archives actions, and offers scheduling prompts to identified 

Users. 

 

 B. Users: Authorized participants of this project furnished with a unique password and 

authorized to access the system to view/input/export data. Owner, Construction 

Manager, Architect, and the Contractors are all Users. Other Users may be added as 

necessary. 

 

 C. Contacts: Entities identified to automatically receive specific transmissions or entities 

selected to receive specific information sent by the system through to an e-mail address. 

 

 D. Signees: Those individuals identified, by the Contractors, authorized to sign change 

orders and payment applications via electronic signature. This electronic signature is as 

contractually binding as an original signature on paper. 

 

3. USE OF SYSTEM 

 

 A. The use of the system is mandatory for the documentation of the transmittal of all non-

oral information, even if the actual transmission of the information is by another means. 
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 B. The use of the system will be mandatory by the Contractors to send, retrieve, and 

respond to data. 

 

 C. In addition to this web-based project management system, the Contractors will be 

required to use electronic mail (email) for day-to-day communication and 

correspondence. Email will be the primary means of transmitting written 

communication (i.e. meeting minutes, draft pay applications, etc.).  

  

4. QUALITY ASSURANCE 

 

 A. A three hour training session in the use of the software for this project will be offered by 

the Construction Manager at a location convenient to the project site. Attendance by one 

member of each Contractor’s organization is mandatory. Additional attendees may 

enroll based on availability of training space. All attendees must have a working 

knowledge of computers. Training can not begin until three working days after the 

receipt of the submittals indicated below. 

 

 B. Technical assistance will be provided by on-line help, email, or telephone for all Users 

through-out the life of the project.  

 

5. SUBMITTALS 

 

 A. Submit to the Construction Manager, within 5 days following the receipt of the letter of 

intent to award, in an electronic template, the following: 

 

  1.  Electronic logo of organization (as needed) 

  2.  Names, mailing address and electronic address of its Users and Contacts. 

  3. Designation the role/responsibility for each User 

 

6. SOFTWARE AND HARDWARE REQUIREMENTS 

 

 A. Each User shall provide and maintain a computer with high speed internet access and 

an email address. The computer shall have a high speed internet browser (Internet 

Explorer 8.0 or higher, Firefox version 3.6.12 or higher, Google Chrome or Safari version 

5.0 or higher) and a high speed cable Internet access, high speed DSL or T1 line. 

 

 B.  License(s) to Use System - Each Contractor will be provided unlimited licenses to use 

the system for this project. Each license will allow secure unlimited usage from the 

notice to proceed until the original contract completion date. 

 

7. SYSTEM DESCRIPTION 

 

 A. The web based project management system is a “secure, real-time, interactive, 

centralized database” specifically established and maintained for the management of 
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this construction project. The product is designed to facilitate communication and 

improve the time management of its users by facilitating the sharing of information. 

Information will be available 24/7, from any computer meeting the specifications listed 

above. The information is fully protected. The electronic platform allows information to 

be transmitted across the internet reducing printing and postage costs and the time 

associated with such activities. 

 

 B. The system contains a directory of the project participants. 

 

 C. The system includes templates, with the CM’s letterhead, for each document created 

inside the system. The template allows the use of “pull down” menus to complete 

significant portions of each document. 

 

 D. The system allows the templates (and attached documents created outside the system) 

to be distributed to Users and Contacts. 

 

 E. The System contains “translation software” to permit the viewing (and marking) of 

documents created outside the system. The system can view documents created by 

different software programs and can deliver images of its translation to any computer 

meeting the criteria listed above. 

 

 F. The system can be personalized by the Construction Manager to automatically send e-

mail notices upon issuance of certain documents if such a practice facilitates the User’s 

business needs. 

 

 G. The system is the product of Building Blok LLC (www.buildingblok.com) and will be 

continuously updated. 

 

 H. The Construction Manager will administer the Building Blok User accounts for this 

project. 

 

8. DOCUMENTS CREATED INSIDE THE SYSTEM 

 

 A. The following documents shall be created on templates inside the system. 

 

  1. Transmittals for submittals processed in the system. The transmittals are 

automatically created by the system when the submittal is uploaded. 

  2. Submittal Register showing all of the submittals required of the contract, assigned to 

each Contractor. 

  3. Submittal Log: The CM will maintain submittal log after it is initialized. 

  4. RFI (Requests for Information) 

  5. Change Orders 

  6. RFP (Requests for Proposal) 

  7. ASI (Architect’s Supplemental Instructions) 

  8. Tasks & Memos as determined by the CM  
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  9. Payment Applications 

  10. Closeout Tracking Log 

 

 B. The following documents may, at each Users option, be created on the system. 

 

1. Morning & Afternoon Activity Reports generated by the system 

2. E-mails: Contacts that do not have access to the system may be sent information 

from the system, by the system. 

3. Reports of information on the system 

4. Project Notices: “Broadcast” messages can be sent to other Users system entry 

screen. 

 

9. DOCUMENTS CREATED OUTSIDE THE SYSTEM AND DISTRIBUTED BY THE SYSTEM 

 

 A. The following documents are expected to be created outside the system and distributed 

through the system. The actual documents may be scanned or electronically attached to 

the transmittal. 

 

  1. Technical Submittals: Shop drawings, product data, testing reports, certifications, 

installation instructions, operation & maintenance manuals, will be submitted and 

distributed through the system. The Architect will return all submissions through 

the system electronically. The Construction Manager will distribute submittals (after 

Architect’s action) electronically. Contractors may download and distribute 

submittals to their subcontractors and suppliers or elect to print paper copies for 

distribution, or both. 

  2. Photographs: Digital photographs and scanned images can be loaded onto the 

system and shared. 

  3. Schedule of Values/ Payment Applications: (The “pencil” review of these 

documents can occur inside the system). 

  4. Change Orders: (The “pencil” review of these documents can occur inside the 

system.) 

  5. Schedules: The schedule document(s) will be available for review on the system. 

  6. Data created in other software may be uploaded to the system electronically. 

 

10. DOCUMENTS CREATED OUTSIDE THE SYSTEM AND DISTRIBUTED OUTSIDE THE 

SYSTEM 

 

 A. The following documents are expected to be created outside the system and distributed 

outside the system. The actual documents may be scanned or electronically attached to 

the transmittal. 

 

  1. Schedules: The Construction Manager will develop the Master Schedule through 

Microsoft Project 2003. The schedule will be distributed either through hard copies 

at meetings or through email.  

  2. Product samples, color samples, physical samples are still required to be provided 
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per the technical specifications, however, the transmittal documenting the 

distribution shall be done inside the system and submitted electronically and 

printed to accompany the actual submission. 

   3. Meeting minutes will be created using Microsoft Word 2003 and distributed 

through hard copies at meetings or through email. 

  4. AIA closeout documents, which require an “original” signature, will created and 

distributed outside the system. 

 

 

END OF SECTION 
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SECTION 013300 – SUBMITTAL PROCEDURES 

 

1. GENERAL PROVISIONS 

 

 A. The general provisions of the Contract, including the Conditions of the Contract 

(General, Supplementary and other Conditions, if any) and Division 1 as appropriate, 

apply to the Work specified in this Section. 

 

2. ITEMS TO BE SUBMITTED AT START OF WORK 

 

 A. Performance/Labor and Material Payment Bond(s):  One (1) copy of each bond 

simultaneously with the signed Agreement.  See General Conditions Article 11.4 and 

Supplementary Conditions. 

 

 B.  Policies or Certificates of Insurance:  Two (2) copies simultaneously with the signed 

Agreement.  See General Conditions Article 11 and Supplementary Conditions. 

 

 C. Contractor’s License:  Submit a copy of all business licenses required by local and state 

agencies. 

 

 D. Contractor’s Schedule of Values:  Two (2) copies for approval within 21 days after the 

Agreement is signed.  See General Conditions Article 9.2 and provisions in this Section. 

 

 E.  Contractor’s Progress Schedule:  Two (2) copies for review and reference within 21 

days after the Agreement is signed.  See General Conditions Article 3.10 and provisions 

in this Section. 

 

 F.  Submittal Schedule:  Two (2) copies for review and reference within 21 days after the 

Agreement is signed.  See provisions in this Section. 

 

 G. Products List:  Two (2) copies for approval within 30 days after the Agreement is 

signed.  See provisions in Section 016200 - MATERIAL AND EQUIPMENT. 

 

3. RELATED REQUIREMENTS 

 

 A. See Section 017700 - CONTRACT CLOSE OUT:  for submittal requirements for 

Contract Close out. 

 

4. SUBMITTALS 

 

 A. All submittals shall be directed to the Construction Manager in the manner directed by 

the Construction Manager, and paragraph 9 of this section.  Contractor shall use the 

Contractor Submittal Form appended to this section. 

 

 B. Prepare a Submittal’s Schedule for Shop Drawings, Product Data and Samples.  Show: 
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 1. The dates for Contractor’s submittals. 

 

 2. The dates submittals will be required for Owner-furnished products. 

 

 3. The date approved submittals will be required from the Architect. 

 

 C. Should the Architect or Construction Manager elect to omit any items from the list of 

items to be reviewed, it shall not relieve the Contractor from compliance with the 

Contract Documents with regard to that item.  In such instance, the Contractor may 

still elect to have submittals prepared for his own use without review by the Architect 

or Construction Manager. 

 

5. SHOP DRAWINGS 

 

 A. Conform to provisions in General Conditions applying to Shop Drawings. 

 

 B.  Present in a clear and thorough manner. 

 

  1. Identify details by reference to sheet and details, schedule or room numbers shown 

on Contract Drawings. 

 

  2. Maximum sheet size:  30” x 42”. 

  

6. PRODUCT DATA 

 

 A. Conform to provisions in General Conditions applying to Product Data. 

 

 B.  Preparation: 

 

  1. Clearly mark each copy to specifically identify products or models pertinent to 

project. 

 

  2. Show performance characteristics and capacities. 

 

  3. Show dimensions and clearances required. 

 

  4. Show wiring or piping diagrams and controls. 

 

 C. Manufacturer’s standard schematic drawings and diagrams: 

 

  1. Modify drawings and diagrams to delete information which is not applicable to the 

Work. 

 

  2. Supplement standard information to provide information specifically applicable to 
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the Work. 

 

7. SAMPLES 

 

 A. Conform to provisions in General Conditions applying to Samples. 

 

 B.  Provide samples of sufficient size and quantity to clearly illustrate: 

 

  1. Functional characteristics of the project, with integrally related parts and 

attachment devices. 

 

  2. Full range of color, texture and pattern. 

 

 C. Field samples and mock-ups; See requirements, if any, in other specification Sections. 

 

8. SUBMITTAL REQUIREMENTS 

 

 A. Make submittals promptly through the Construction Manager in accordance with 

published schedule, and in such sequence as to cause no delay in the Work or in the 

Work of any other contractor. 

 

 B.  Number of submittals required. 

 

  1. Shop drawings:  Submit eight (8) copies for each submittal.  Copies will be marked 

up with corrections and comments, stamped and returned.  Any additional copies 

required by the Contractor shall be made by him. 

 

  2. Product Data:  Submit a clear .pdf scan of each submittal on to Building Blok.  

Scanned shop drawings will be marked up with corrections and comments, 

stamped and returned.  Any additional copies required by the Subcontractor shall 

be made by him from the returned scan. 

 

  3. Samples:  Submit three (3) each. Submit a scanned picture of the submittal on to 

Building Blok with a transmittal document showing the date sent to the 

construction manager.  When approved it will be returned to the Construction 

Manager to be retained at the site for reference use. 

 

 C. Submittals shall contain: 

 

 1. The date of submission and the dates of any previous submissions. 

 

 2. The Project title and number. 

 

 3. Contract identification. 
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 4. The names of the Contractor, Supplier and Manufacturer. 

 

 5. Identification of the product, with the specification section number. 

 

 6. Field dimensions, clearly identified as such. 

 

 7. Relation to adjacent or critical features of the Work or materials. 

 

 8. Applicable standards, such as ASTM or Federal Specification numbers. 

 

 9. Identification of deviations from Contract Documents. 

 

 10. Identification of revisions on resubmittals. 

 

 11. An 8 inch x 3 inch blank space for Contractor and Architect’s stamps. 

 

  12. Contractor’s stamp, initialed or signed, certifying review of submittal, verification 

of products, field measurements and field construction criteria, and coordination of 

the information within the submittal with requirements of the Work and of 

Contract Documents.  Submittals which have not been stamped with this stamp or 

its approved equivalent will be returned without being reviewed. 

 

 D. Shop Drawing coordination and interface with work of other Contracts and adjacent 

work is the responsibility of each individual Contractor. 

 

 E.  All submittals shall be accompanied by the contractor’s submittal form, a copy of 

which is part of this section.  The contractor’s submittal form must be completed in its 

entirety by the contractor. 

 

9. RESUBMISSION REQUIREMENTS 

 

 A. Make any corrections or changes in the submittals required by the Architect and 

resubmit until approved. 

 

 B.  Shop drawings and Product Data: 

 

  1. Revise initial drawings or data, and resubmit as specified for the initial submittal. 

 

  2. Indicate any changes which have been made other than those requested by the 

Architect. 

 

 C. Samples:  Submit new samples as required for initial submittal. 
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10. FINAL DISTRIBUTION OF APPROVED SUBMITTALS 

 

 A. The Construction Manager will receive and log submittals and forward to Architect 

after processing. 

 

 B.  The Construction Manager will distribute copies of Shop Drawings and Product Data 

which carry the Architect’s stamp to: 

 

 1. Contractor that made submittal. 

 

 2. Jobsite File. 

 

 3. Record Document File. 

 

 4. Other Contractors, as required for coordination. 

 

 C. The Construction Manager will distribute samples as required. 

 

 D. The Contractor will distribute copies of Shop Drawings and Product Data which carry 

the Architect’s stamp to: 

 

 1. Subcontractors. 

  

 2. Suppliers. 

 

 3. Fabricators. 

 

11. SCHEDULE OF VALUES 

 

 A. Input online using Building Blok version of AIA Document G703, Continuation Sheet 

to G702. 

 

12. PROGRESS SCHEDULE 

 

 A. Prepare schedules in the form of a horizontal bar chart. 

 

 1. Provide separate horizontal bar chart for each trade or operation. 

 

 2. Horizontal time scale:  Identify the first work day of each week. 

 

 3. Scale and spacing:  To allow space for notations and future revisions. 

 

 4. Minimum sheet size 11 inches by 17 inches. 

 

 B.  Format of listings:  The chronological order of the start of each item of work. 
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 C. Show the complete sequence of construction by activity. 

 

 D. Show the dates for the beginning, and completion of, each major element of 

construction such as: 

 

 1. Site clearing. 

 

 2. Site utilities. 

 

 3. Foundation work. 

 

 4. Structural framing. 

 

 5. Subcontractor work. 

 

 6. Equipment installation. 

 

 E.  Show projected percentage of completion for each item as of the first day of each 

month. 

 

 F.  Update Progress Schedule monthly and submit with Application for Payment and 

Schedule of values. 

 

 G. Indicate progress of each activity to date of submission. 

 

 H. Show changes occurring since previous submission of schedule: 

 

 1. Major changes in scope. 

 

 2. Activities modified since previous submission. 

 

 3. Revised projections of progress and completion. 

 

 4.  Other identifiable changes. 

 

 I. Provide a narrative report as needed to define: 

 

 1. Problem areas, anticipated delays and the impact of the schedule. 

 

 2. Corrective action recommended, and its effect. 

 

 3. The effect of changes on schedules of other prime contractors. 

 

 J. Submit one reproducible transparency. 
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 K. After review, distribute copies of the schedule to: 

 

 1. Jobsite File. 

 

 2. Subcontractors. 

 

 3. Architect. 

 

 4. Owner. 

 

 L. Instruct recipients to report promptly to the Contractor, in writing, any problems 

anticipated by the projections shown in the schedules. 

 

 

END OF SECTION 
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SECTION 013500 – CONTRACTOR EMPLOYEE BACKGROUND CHECK 

 

1. It is the Contractor’s responsibility to perform background checks and screen all employees 

working onsite.  The background check must include checking for a previous history of 

Child Abuse Convictions, Child Molestation Convictions, Felony Convictions, and Drug 

Convictions within the last 5 years.  Any employee with any of these convictions may not 

enter the job site or school campus.  This background check must be completed and 

screened by the contractor prior to an employee entering the job site.  The background 

check cannot be any older than 1 year prior to the date of the contract between the 

Contractor and the Owner. The Construction Manager, the Owner’s representative and the 

Owner have the right to request that the screening data be submitted on a case-by-case 

basis. 

 

2.  The contractor is required to provide the Construction Manager written notice verifying 

background checks were completed and screened by the contractor prior to an employee 

entering the job site.  This notice will contain the individual’s name and the last four digits 

of their social security numbers.  Notices must be received no later than two (2) working 

days before access is required. Notices will be forwarded electronically to the Construction 

Manager.  A sample notice follows this section for your reference. 

 

 

 

 

 

 

 

 

END OF SECTION 
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Date 

 

 

 

Project Manager 

EDiS Company 

110 South Poplar Street 

Wilmington, DE 19805 

 

RE:  INSERT PROJECT NAME - Certification of Background Checks 

 

Dear __________: 

 

This letter is to certify that background checks have been completed in 

accordance with Section 013500 Contractor Employee Background Check. The 

following individuals are certified as having met the requirements of the 

specification: 

  

 Name     Last 4 SSN 

Mr. John Smith   1234 

  

If you require any additional information you may contact INSERT POINT OF 

CONTACT, PHONE NUMBER AND EMAIL ADDRESS. 

 

Sincerely, 

 

Company 

 

 

NAME 

TITLE 
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SECTION 013523 - SAFETY PROGRAM 

 

1. GENERAL 

 

 A, The Contractor shall be responsible for initiating, maintaining and supervising all 

safety activities and programs in connection with the Work. 

 

 B.  Contractor shall be responsible for the safety of its personnel. 

 

 C. Hard hats and safety glasses must be worn by all personnel on the jobsite, except in 

contractor’s administrative office/trailer.  All equipment must comply with OSHA 

standards.  All job site personnel shall wear long pants, shirts (no tank tops), high 

visibility garments, and work boots.    

 

2. SAFETY PROGRAM 

 

 A. Prior to commencing the Work, the Contractor shall submit to the Construction 

Manager (1) electronic copy and (1) bound copy of its safety program and one (1) 

copy of MSDS information in a 2" ringed notebook.  One paper copy of the safety 

program and MSDS will be retained by the Construction Manager in the field office. 

 

 B.  The safety program shall outline those hazards peculiar to the Contractor’s Work, and 

the steps to be taken to eliminate or reduce the risk of injury or loss due to those 

hazards.  The program shall be site specific.  Contractor shall implement and enforce 

its safety program, which is in accordance with all OSHA, Federal, State and local 

laws. 

 

 C. Contractor shall designate a qualified Safety Supervisor to implement the safety 

program.  Unless otherwise approved by the Construction Manager, the Safety 

Supervisor shall be the Contractor’s field Superintendent/Foremen. 

 

 D. Contractor shall furnish the names and qualifications of the competent persons and 

qualified persons who may be required for their scope of work by the Contractor’s 

safety procedures, and by federal, state and/or local regulations.  Examples include 

competent persons and/or qualified persons for steel erection, excavation, scaffold 

erection, confined space entry, crane and rigging operations, annual crane inspections, 

fall protection including horizontal lifeline systems, etc. 

 

 E.  The employer shall verify compliance by preparing a written certification record. The 

written certification record shall contain the name or other identity of the employee 

trained, the date(s) of the training and the signature of the person who conducted the 

training or the signature of the employer.  If the employer relies on training 

conducted by another employer or completed prior to the effective date of  

   this section, the certification record shall include the date the employer determined 

the prior training was adequate rather than the date of actual training. 
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 F.  Copies of any and all documents, including information stored electronically, such as 

safety and health program handbooks and training certification records. 

    

   1. The employer shall instruct each employee in the recognition and avoidance of 

unsafe conditions and the regulations applicable to his work environment to 

control or eliminate any hazards or other exposure to illness or injury.  Please 

forward certification (document) of training for each employee on an EDiS 

project.  The latest training certificate shall be maintained. 

 

 G. Contractor Daily Reports with Safety Inspection Checklist will be submitted daily to 

Field Manager, verifying inspection of work area, machinery, equipment and tools. 

 

 H. Prior to starting work on-site, the Contractor shall arrange with the on-site Field 

Manager to have their employees complete the EDiS Company Zero Accidents Safety 

Orientation program. 

 

 I.  Contractor shall hold weekly safety toolbox talks with all of its employees every 

Monday at 12:30 PM.  The Contractor shall designate a responsible, capable person to 

conduct these meetings.  Contractor’s safety supervisor or superintendent must 

submit to the Construction Manager weekly toolbox talks attendance sheets and the 

topics discussed. 

 

3. SUBSTANCE ABUSE POLICY STATEMENT 

 

 The Construction Manager is committed to providing a safe work site environment for its 

employees and Contractors’ employees.  The Construction Manager does not condone or 

permit employees and Contractors’ employees to use or be under the influence of drugs or 

alcohol while they are on any of the Construction Manager work sites.  The Policy is as 

follows: 

 

 A. It is a violation of the Construction Manager’s policy for employees and Contractors’ 

employees to use, possess, sell, trade, or otherwise engage in the use of illegal drugs 

and alcohol. 

 

 B. It is a violation for employees and Contractors’ employees to report to work while 

influenced by illegal drugs or alcohol. 

 

 C. It is a violation for employees and Contractors’ employees to use prescription drugs 

illegally (i.e. to use prescription drugs that have not been legally obtained) and to use 

prescription drugs in a manner other than the prescribed intentions. 

 

 D. Employees and Contractors’ employees who are taking medication, which is 

prescribed by their physician, are expected to discuss potential side effects with their 

prescribing physician, as it relates to the work requirements. 
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Violations of this policy will require disciplinary action.  If any employees or Contractors’ 

employees are observed or suspected of being influenced by drugs or alcohol, they will be 

instructed to stop work and may be required to leave the work site. 

 

4. EXECUTION 

 

 A. Contractor shall comply with all applicable federal, state and local laws, regulations 

and orders relating to occupational safety and health, and related procedures, and 

shall, to the extent permitted by law, indemnify and hold Construction Manager, 

Owner and Architect, and their respective directors, officers, or agents and 

employees, harmless from any and all liability, public or private, penalties, 

contractual or otherwise, losses, damages, costs, attorney's fees, expenses, causes of 

action, claims or judgments resulting from a claim filed by anyone in connection with 

the aforementioned acts, or any rule, regulation or order promulgated thereunder, 

arising out of the Contractor’s Work, this Agreement or any subcontract  executed in 

prosecution of the Work.  Contractor further agrees in the event of a claim of violation 

of any such laws, regulations, orders or procedures arising out of or in any way 

connected with the performance of this agreement, Construction Manager may 

immediately take whatever action is deemed necessary by Owner and/or 

Construction Manager to remedy the claim or violation.  Any and all costs or 

expenses paid or incurred by Owner and/or Construction Manager in taking such 

action shall be borne by Contractor, and may be deducted from any payments due 

Contractor. 

 

 B. The Contractor agrees to (1) take all necessary steps to promote safety and health on 

the job site;  (2) cooperate with Owner and/or Construction Manager and other 

Contractors in preventing and eliminating safety and health hazards:  (3) train, 

instruct and provide adequate supervision to ensure that its employees are aware of, 

and comply with, applicable Federal and State safety and health laws, standards, 

regulations and rules, safe healthful work practices and all applicable safety rules, 

regulations and work practices and procedures (4) not create any hazards or expose 

any of its employees, employees of the Owner and/or Construction Manager or 

employees of Contractors to any hazards;  and (5) where the Contractor is aware of 

the existence of a hazard not within its control, notify the Construction Manager of 

the hazard as well as warn exposed persons to avoid the hazard. 

 

 C. The Contractor's Superintendent or Safety Supervisor shall immediately, verbally 

report, and promptly thereafter confirm in writing to the Construction Manager any 

unsafe conditions or practices that are observed, or violations of job safety which are 

not within the Contractor’s control. 

 

 D. Contractors shall immediately, verbally report, and promptly thereafter confirm in 

writing, to the Construction Manager any unsafe practices or conditions that are 

observed which are not under the Contractor's control. 
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 E. The Contractor's Superintendent or Safety Supervisor shall insure that adequate first 

aid supplies are available, and that personnel are qualified to administer first 

aid/CPR, as required by State and/or Federal regulations. 

 

 F. Contractor shall promptly notify Construction Manager of any personal injury 

requiring medical treatment of any of the Contractor's employees at the Project site; or 

of significant damage to property arising in connection with Contractor's 

performance, as promptly as possible after the occurrence of such injury or damage.  

Within twenty-four hours of such occurrence, Contractor shall furnish to Construction 

Manager a complete written report of such injury or damage. 

 

 G. Contractor certifies that the forgoing terms shall be made applicable to all 

Contractors’ suppliers, materialmen or anyone furnishing labor and/or materials to 

the site. 

 

 H. The Contractor shall continue to educate his job Safety Supervisor or Superintendent 

of their responsibilities, which shall include: 

 

 1. Instructing workers and subcontractors under its supervision in safe work 

practices and work methods at the time they are given work assignments. 

 

 2. Ensuring that its workers and subcontractors have and use the proper protective 

equipment and suitable tools for the job. 

 

 3. Continuously checking to see that no unsafe practices or conditions are allowed 

to exist on any part of his job. 

 

 4. Acquainting its workers and subcontractors with all applicable safety 

requirements and seeing that they are enforced. 

 

 5. Setting a good example for his workers. 

 

 6. Making a complete investigation of accidents to determine facts necessary to take 

corrective action. 

 

 7. Promptly completing a “Supervisor’s Investigation Form” with his Supervisor’s 

assistance and distributing as required.  This form will be provided by the 

Construction Manager. 

 

 8. Holding weekly “tool box” safety meetings with his men to:   

  

 a. Discuss observed unsafe work practices or conditions including a review of 

current Construction Manager safety report. 
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 b. Review the accident experience of his crew and discuss correction of accident 

causes. 

 

 c. Encourage safety suggestions from his men. 

 

 9. Seeing that prompt medical treatment is administered to an injured employee. 

 

 10. Correcting or reporting immediately to job superintendent any observed unsafe 

conditions, practices or violations of job security. 

 

 11. Making all reports required by these Contract Documents to the Construction 

Manager in a full and timely fashion. 

 

5. SAFETY MEETINGS 

 

 A. The Contractor’s Project Manager or Superintendent shall attend weekly or biweekly 

supervisory job meetings.  The first topic of these meetings will be job site safety.  The 

weekly safety reports will be reviewed and violations must be corrected immediately.  

Contractors will be encouraged to participate in the on-going jobsite safety. 

 

6. TOOL BOX SAFETY MEETINGS 

 

 A. The Contractor shall schedule weekly “tool box” safety sessions to be held by his job 

safety supervisor or superintendent for all of his employees. 

 

 B.  A member of the Contractor’s management staff shall periodically attend “tool box” 

safety sessions to evaluate their effectiveness and offer any appropriate suggestions 

for improvement. 

 

7. REPORTS 

 

 A. Contractors shall report all accidents or injuries on a timely basis in accordance with 

all applicable regulations. 

 

 B.  Contractors shall promptly complete an accident investigation report of all accidents. 

 

 C. A record of all “tool box” safety sessions shall be made and submitted to the 

Construction Manager on forms to be provided. 

 

8. SAFETY REPRESENTATIVE 

 

 A. The Construction Manager may employ the services of a Safety Representative on the 

project. 

 

 B.  The Safety Representative will visit the job site on a weekly basis to determine if the 
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work is being performed in a safe manner and in accordance with OSHA, State and 

Local safety regulations.  Safety representative is not responsible for observing and 

documenting all possible safety violations. The Contractor's Safety Representative or 

Superintendent shall attend job site safety inspections with the Safety Representative 

on a weekly basis. 

 

 C. The Safety Representative will file a written report with the Construction Manager at 

the end of each inspection listing the safety violations observed during the inspection. 

 

 D. The Construction Manager will distribute the Safety Representative’s report to all 

Contractors.  All safety violations must be corrected immediately. 

 

9. RIGHT TO STOP THE WORK DUE TO SAFETY VIOLATIONS 

 

 A. The Construction Manager, in its sole discretion, may order the Contractor to stop the 

work due to safety violations under the following circumstances: 

 

  1. If the Construction Manager observes the Contractor is violating safety 

regulations and the Contractor takes no immediate action to correct the violation. 

 

  2. If the Contractor has been notified by the Construction Manager in writing that 

he is in violation of safety regulations and fails to take action to correct the 

violation within 24 hours of the notice. 

 

 B. If the Construction Manager directs the Contractor to stop the work due to safety 

violation, it will be done in accordance with the General Conditions of the Contract.  

Contractor shall not be permitted an adjustment of the Contract Time or Sum for the 

days lost to any suspension of work. 

 

 C. If the Construction Manager or Safety Representative observes Contractor’s employee 

violating this safety program or OSHA Standards in an habitual manner, or creating a 

serious life safety violation, the Construction Manager or Safety Representative may 

instruct the Contractor’s superintendent or foreman to remove the violator from the 

work site for failure to comply with the safety program and the contract. 

 

10. EMERGENCY PROCEDURES 

 

 A. The Construction Manager shall establish a central meeting location for the assembly 

of all Contractors’ employees in the event of a major job site emergency. 

 

 B.  Contractor shall assemble all of their personnel and account for all employees.  

Contractor must immediately report to the Project Superintendent with the status of 

their employees. 
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11. FALL PROTECTION PROCEDURES 

 

 A. Contractor is responsible, in accordance with federal, state, local laws and regulations 

including OSHA. Contractor to provide and enforce their own site specific fall 

protection program and equipment.  The following fall protection procedures shall be 

enforced by all Contractors as a minimum standard. 

 

  All workers on walking/working surfaces with unprotected sides or edges six feet (6’) 

or higher above the next lower level must be protected from falls by the use of 

guardrail systems, net systems, fall arrest systems or control access zone programs. It 

is intended that when fall protection is required, it is required 100% of the time.  All 

contractors are reminded that relevant industry regulations require that contractors 

comply with the following standards. 

 

  1. Workers constructing or working near leading edges must be protected. 

 

  2. Workers on the face of formwork or reinforcing steel must be protected at a 

height of 6 feet (6’) or greater. 

 

  3. Scaffolds shall be guarded at 6 feet (6’) above next lower level. 

 

  4. Brick layers performing overhand bricklaying and related work six feet (6’) or 

higher above lower levels must be protected from falls. 

 

  5. Roofers must comply with OSHA standards for roof work. 

 

  6. The Contractor’s controlled access zone plan shall be included in their site-

specific safety program and shall be submitted prior to the start of work.  

Contractors are responsible for assuring programs are OSHA compliant. 

 

  7. Guidelines for Residential Construction or any interpretations will not be 

accepted in lieu of 1926 Standards. 

 

  8. Contractors must provide certification per OSHA CFR29 § 1926.503(b) of 

employee training and retraining on fall protection upon request. 

 

 B. Contractor shall provide its own fall protection.  Fall protection may be provided by 

guardrail systems, net systems, or personal fall arrest systems.  All fall protection 

systems must comply with OSHA standards. 

 

 C. Stepladders, exposed to shafts or edges of the building, greater than six feet (6’) above 

the next lower level, must be tied off or otherwise secured.   Employee must wear fall 

protection, i.e. harness/lanyard. 
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 D. The Safety Cable System shall not be altered or removed without a written request 

submitted to the Project Manager with a copy to the Field Manager.  It shall be the 

responsibility of each and every Contractor that is removing or altering the Safety 

Cable System to maintain the fall protection safety provided by the safety cable and 

not leave the area unprotected.  Each and every Contractor shall be responsible to re-

install the Safety Cable System immediately after work is completed.  Each and every 

Contractor shall be responsible to re-install the Safety Cable System in accordance to 

OSHA standards. 

 

 E. Fall protection will be enforced for Structural Steel Erectors. 

 

 1. As for a Contractor engaged in structural steel erection, the Contractor is 

specifically advised that structural steel erectors shall comply with all protection 

requirements for all work at a height of six feet (6’) or greater above the next 

lower level, 100 percent of the time, by any of the following means. 

  

  a.  Standard guardrail system. 

 

  b.  Personal Fall Arrest System (PFAS) – full body harness with shock absorbing 

lanyard.  Maximum free fall distance permitted, with lanyard and lanyard 

attachment shall not exceed six feet (6’).   Anchor point must be capable of 

supporting five thousand pounds.  Perimeter guard cables or alignment 

cables may not be used for anchor points.  

 

  c.  Access to work area shall be provided by ladders.  There shall be sufficient 

number of ladders available to reduce the amount of “beam walking.”  When 

it is absolutely necessary to traverse a beam, 100% fall protection must be 

utilized. 

 

  d.  Steel erection Contractors must, at all times, be able to certify in writing that 

each of his employees has been properly trained in both OSHA fall 

protection standards and the Contractor’s site specific project fall protection 

procedures. 

 

  e.  Prior to the erection of the steel, the Contractor shall meet with the Project 

Manager and Safety Representatives to review and document site specific 

procedures. 

             

12.  AIRBORNE CONTAMINENTS PROCEDURES 

 

 A.  Contractor  must provide and use equipment furnished with Exhaust Purifiers / 

Scrubbers when any equipment produces airborne containments and will be used in an 

enclosed building.   
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 B. The Contractor shall verify air quality by the use of air monitoring equipment and 

document such verified air quality on the daily report.  The monitoring equipment 

shall, at a minimum, be designed with an auditory alarm and shall provide continuous 

monitoring of these four gases: Oxygen, Hydrogen Sulfide, Carbon Monoxide and 

Combustible gases. 

 C. The Contractor must provide administrative or engineering controls to protect its 

workers from exposure to occupational health, environmental or other hazards to be 

implemented whenever feasible. When such controls are not feasible to achieve full 

compliance, protective equipment or other protective measures shall be used to keep 

the exposure of employees to air contaminants within the limits prescribed by local, 

state, and federal regulations. Any equipment and technical measures used for this 

purpose must first be approved for each particular use by a competent industrial 

hygienist or other technically qualified person. Whenever respirators are used, their 

use shall comply with 1926.103. 

 

 

 

END OF SECTION 
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Certification of Training Documents to be Submitted with Safety Policy/Program 

 

Provide a certification of training for employees on your safety program. 

In addition, Contractor shall provide certification of training on the following programs, as they 

pertain to your contract and project tasks.  Certification of training must include:  Employee’s 

name, date of training, person conducting the training, topics covered, and a statement that the 

student has successfully completed the course.  This list is not meant to be all inclusive:  please 

refer to OSHA regulations for applicable safety requirements. 

 

a.     Scaffold:  1926.454 

b.     Fall Protection 1926.503 

c.     Crane Operator:  1926.1427 

d.    Signal person (this is for any persons connecting  material or equipment for lifting):   

1926.1428 

e.     Crane maintenance: 1926.1429 

f.      Steel erection fall protection: 1926.761 

g.     Respiratory protection (medical clearance and training records complying with 1910.134 

h.    Powder-actuated tools:  1926.302 

i.      Motor Vehicles (are those vehicles that operate within an off-highway jobsite, not open to     

public traffic):  1926.21 
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SECTION 014500 - QUALITY CONTROL  

 

1. DESCRIPTION 

 

 A. Quality control services include inspections and tests performed by independent 

agencies and governing authorities, as well as by the Contractor.  Inspection and 

testing services are intended to determine compliance of the work with requirements 

specified.  Specific quality control requirements are specified in individual 

specification sections. 

 

2. RESPONSIBILITIES  

 

 A. Contractor Responsibilities:  Except where indicated as being the Owner’s 

responsibility, quality control services are the Contractor’s responsibility, including 

those specified to be performed by an independent agency and not by the Contractor.  

The Contractor shall employ and pay an independent agency, testing laboratory or 

other qualified firm to perform quality control services specified. 

 

 1. The Owner will engage and pay for services of an independent agency to 

perform the inspections and tests that are specified as Owner’s responsibilities. 

 

 B.  Retest Responsibility:  Where results of inspections or test do not indicate compliance 

with Contract Documents, retests are the Contractor’s responsibility. 

 

 C. Responsibility for Associated Services:  The Contractor shall cooperate with 

independent agencies performing inspections or test.  Provide auxiliary services as are 

reasonable. Auxiliary services include: 

 

 1. Provide access to the Work. 

 

 2. Assist taking samples. 

 

 3. Deliver samples to test laboratory. 

 

 D. Coordination:  The Contractor and independent test agency shall coordinate the 

sequence of their activities and shall avoid removing and replacing work to 

accommodate inspections and test.  The Contractor is responsible for scheduling time 

for inspections and tests. 

 

 E.  Qualifications for Service Agencies:  Contractor shall engage only inspection and test 

service agencies which are pre-qualified as complying with “Recommended 

Requirements for Independent Laboratory Qualification” by the American Council of 

Independent Laboratories. 

 

 F.  Submittals:  Contractor shall submit a certified written report of each test, Inspection 
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or similar service, in duplicate to the Construction Manager.  Contractor shall submit 

additional copies of each report to any governing authority, when the authority so 

directs. 

 

 G. Report Data:  Written inspection or test reports shall include: 

 

 1. Name of testing agency or test laboratory. 

 

 2. Dates and locations of samples, tests or inspections. 

 

 3. Names of individual present. 

 

 4. Complete inspection of test data. 

 

 5. Test results. 

 

 6. Interpretations. 

 

 7. Recommendations. 

 

 H. Repair and Protection:  Upon completion of inspection or testing, Contractor shall 

repair damaged work and restore substrates and finishes.  Contractor shall comply 

with requirements for “Cutting and Patching.” 

 

 I  The 2013 IBC code the following testing is code required:   

 

  1. Structural tests and special inspections must be conducted by an approved 

agency (an agency or firm regularly engaged in conducting tests or furnishing 

inspection services, approved by the authority having jurisdiction.)  This means 

that contractors will no longer be allowed to cast their own test cylinders for 

example. 

 

  2. Continuous special inspection (the full-time observation of work by an approved 

special inspector who is present until completion of the work) is required for any 

steel welds and connections.  Critical elements may include:  all slip critical 

bolted connections, complete and partial groove welds, multi-pass fillet welds 

and single pass fillet welds greater than 5/16". 

 

  3. Continuous special inspection is required during the placement of all concrete 

and shotcrete for the proper application techniques with a few exceptions. 

 

  4. Periodic special inspection (the part-time observation by an approved special 

inspector) is required for any steel welds and connections.  Critical elements may 

include:  all slip critical bolted connections, complete and partial groove welds, 

multi-pass fillet welds and single pass fillet welds greater than 5/16". 
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  5. Spray applied fireproofing requires periodic special inspection for the structural 

member surface conditions, application, thickness, density and bond strength. 

 

  6. Based on the classification, occupancy, and design of the structure, the code 

requires periodic special inspection for placement of masonry units and 

reinforcing steel and continuous special inspection of grout placement. 

 

 

END OF SECTION 
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SECTION 017700 – CONTRACT CLOSEOUT 

 

1. DESCRIPTION OF REQUIREMENTS 

 

 A. Provisions of this section apply to the procedural requirements for the actual close out 

of the Work, not to the administrative matters such as final payment or the change over 

of insurance.  Close out requirements relate to both substantial and final completion of 

the Work; they also apply to individual portions of completed work as well as the Total 

work.  Specific requirements contained in other sections have precedence over the 

general requirements contained in this section. 

 

2. PROCEDURES AT SUBSTANTIAL COMPLETION 

 

 A. Prerequisites:  Contractor shall comply with the General Conditions and complete the 

following before requesting inspection of the Work, or a designated portion of the 

Work, for certification of substantial completion: 

 

  1. submit executed warranties, workmanship bonds, maintenance agreements, 

inspection certificates, releases of liens, tax certification and similar required 

documentation for specific units of work, and documents needed to enable 

Owner’s unrestricted occupancy and use; 

 

  2. submit record documentation, maintenance manuals, tools, spare parts, keys and 

similar operational items; 

 

  3. complete instructions of Owner’s operating personnel, and start up of systems; and 

 

  4. complete final cleaning and remove temporary facilities and tools. 

 

 B. Inspection Procedures:  Upon receipt of Contractor’s request, Architect/Engineer will 

either proceed with inspection or advise Construction Manger of prerequisites not 

fulfilled.  Following initial inspection, Architect/Engineer will either prepare certificate 

of substantial completion, or advise Construction Manager of work which must be 

performed prior to issuance of certificate.  The Architect/Engineer will repeat the 

inspection when requested and assure that the work has been substantially completed.  

Results of the completed inspection will form the initial “punch list” for final 

acceptance. 

 

 C. Punch List Procedures:   Each Contractor shall be given a copy of the punch list with its 

appropriate work identified.  Each Contractor shall be given 9 (nine) calendar work 

days to complete their punch list work.  On the 10th day or as determined by the 

Construction Manager the Construction Manager shall employ other Contractors, as 

required, to complete any incomplete punch list work and retain from the appropriate 

Contractors retainage all costs incurred. 
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3. PROCEDURES AT FINAL ACCEPTANCE 

 

 A. Reinspection Procedure:  The Architect/Engineer will reinspect the Work upon receipt 

of the Contractor’s notice that, except for those items whose completion has been 

delayed due to circumstances that are acceptable to the Architect/Engineer, the Work 

has been completed, including punch list items from earlier inspections.  Upon 

completion of reinspection, the Architect/Engineer will either recommend final 

acceptance and final payment, or will advise the Contractor of work not completed or 

obligations not fulfilled as required for final acceptance.  If necessary, this procedure 

will be repeated. 

 

4. RECORD DOCUMENTATION 

 

 A. Record Drawings:  Contractor shall maintain a complete set of either blue or black line 

prints of the contract documents and shop drawings for record mark up purposes 

throughout the Contract Time.  Contractor shall mark up these drawings during the 

course of the Work to show both changes and the actual installation, in sufficient detail 

to form a complete record for Owner’s purposes giving particular attention to work 

that will be concealed and difficult to measure and record at a later date, and Work 

which may require servicing or replacement during the life of the project.  Require the 

entities marking prints to sign and date each mark up.  Bind prints into manageable 

sets, with durable paper cover, appropriately labeled. 

 

 B. Installation, Operation and Maintenance Manual:  Contractor shall provide 3-ring vinyl 

covered binders containing required maintenance manuals, properly identified and 

indexed and including operating and maintenance instructions extended to cover 

emergencies, spare parts, warranties, inspection procedures, diagrams, safety, security, 

and similar appropriate data for each system of equipment item. 

 

 C. State Tax Certification:   Contractor shall provide recent Delaware State Tax 

Certification form as issued by State of Delaware, Department of Finance, Division of 

Revenue, Carvel State Office Building, 820 N. French Street, Wilmington, Delaware  

19801. 

 

 D.  AIA Documents: Contractors shall provide the following AIA documents with their 

final payment application submission: 

 AIA G732, Application for Payment for 100% Complete  

 AIA G732, Final Application for Payment for Retainage  

 AIA G704-CMA, Certificate of Substantial Completion – 4 originals 

 AIA G706, Affidavit of Payment of Debts & Claims  

 AIA G706A, Affidavit of Release of Liens  

 AIA G707, Consent of Surety 

 

E. Release of Liens: Contractors shall provide the following release of liens with their final 

payment application submission: 



NCC Vocational Technical School District                   

Renovations to Howard High School of Technology 

Bid Package ‘M’ December 4, 2017 
                   

 

CONTRACT CLOSEOUT 017700 - 3 

PU09, Revised 4/14 

 

 Prime Contractor's Release of Liens  

 Subcontractors’ & Suppliers’ Release of Liens (major subs and suppliers)  

 

5. GENERAL CLOSE OUT REQUIREMENTS 

 

 A. Operator Instruction:  Contractor shall require each Installer of systems requiring 

continued operation and maintenance by Owner’s operating personnel, to provide on 

location instruction to Owner’s personnel, sufficient to ensure safe, secure, efficient, 

non-failing utilization and operation of systems.  Contractor shall provide instructions 

for the following categories of work: 

 

  1. Mechanical/electrical/electronic systems (not limited to work of Division 15 and 

16). 

  2. Roofing, flashing, joint sealers. 

  3. Floor finishes. 

  4. Door hardware 

 

6. FINAL CLEANING 

 

 A. At the time of project close out Contractor shall clean or re-clean the Work to the 

condition expected from a normal, commercial building cleaning and maintenance 

program.  Complete the following cleaning operations before requesting the 

Architect/Engineer’s inspection for certification of substantial completion: 

 

  1. Remove non-permanent protections and labels. 

  2. Polish glass. 

  3. Clean exposed finishes. 

  4. Touch up minor finish damage. 

  5. Clean or replace mechanical systems filters. 

  6. Remove debris. 

  7. Broom clean unoccupied spaces. 

  8. Sanitize plumbing and food service facilities. 

  9. Clean light fixtures and replace burned out lamps. 

  10. Sweep and wash paved areas. 

  11. Police yards and grounds. 

 

 

END OF SECTION 
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SECTION 12 6613
TELESCOPING BLEACHERS

PART 1  GENERAL
1.01 SECTION INCLUDES

A. Telescoping bleachers, electrically operated.
B. Telescoping balcony bleachers, manually operated with upholstered seats and backs.
C. Electric motor operators, controls, and internal wiring.

1.02 RELATED REQUIREMENTS
A. Section 26 2717 - Equipment Wiring:  Connection of electric motors and controls.

1.03 REFERENCE STANDARDS
A. ADA Standards - Americans with Disabilities Act (ADA) Standards for Accessible Design;

2010.
B. NFPA 102 - Standard for Grandstands, Folding and Telescopic Seating, Tents, and Membrane

Structures; National Fire Protection Association; 2015.
C. PS 1 - Structural Plywood; 2009.
D. AWS D1.1/D1.1M - Structural Welding Code - Steel; 2015.
E. AWS D1.3/D1.3M - Structural Welding Code - Sheet Steel; 2008.

1.04 SUBMITTALS
A. See Section 01 3000 - Administrative Requirements, for submittal procedures.
B. Product Data:  Manufacturer's data sheets on each product to be used, including:

1. Preparation instructions and recommendations.
2. Storage handling and requirements.
3. Installation methods.

C. Shop Drawings:  Complete layout with dimensions, seat heights, row spacing and rise, aisle
widths and locations, points of connection to substrate, assembly dimensions, and material
types and finishes.
1. Provide drawings customized to this project.
2. Include Professional Engineer certification.
3. Wiring Diagrams: Show locations of motors, electrical wiring, and rough-in connections.

D. Selection Samples:  For each material for which color selection is required, submit samples, 2
by 2 inches in size, illustrating colors and finishes available.

E. Verification Samples:  For each custom colored finish, submit samples of actual finish or
product, for verification of color selection.

F. Operation and Maintenance Data:  Manufacturer's operation and maintenance instructions,
including annual inspection and maintenance and bi-annual inspection by a Professional
Engineer or manufacturer factory service personnel.

G. Warranty:  Submit manufacturer warranty and ensure that forms have been completed in
Owner's name and registered with manufacturer.

1.05 QUALITY ASSURANCE
A. Manufacturer Qualifications:  Company specializing in manufacturing products specified in

this section, with not less than three years of documented experience.
B. Installer Qualifications:  Manufacturer's installation crew.



Howard High School Renovation and Restoration NCCVT School District
Project No. 1530

12 6613 - 2 TELESCOPING BLEACHERS
Revision 1 - 11/21/2017

C. Welder Qualifications:  Certified by AWS for the process employed.
1.06 DELIVERY, STORAGE, AND HANDLING

A. Store, in original packaging, under cover and elevated above grade.
1.07 WARRANTY

A. See Section 01 7800 - Closeout Submittals, for additional warranty requirements.
B. Correct defective Work within a five year period after Date of Substantial Completion. Replace

parts that fail under normal use at no extra charge to Owner.
PART 2  PRODUCTS
2.01 MANUFACTURERS

A. Telescoping Bleachers:
1. Interkal LLC:  www.interkal.com.
2. Irwin Telescopic Seating Company:  www.irwintelescopicseating.com.
3. Hussey Seating Company:  www.husseyseating.com.

2.02 TELESCOPING BLEACHERS
A. Telescoping Bleachers:  Factory assembled tiered benches that retract horizontally into depth

approximately the same as a single row depth, with fixed seats mounted on leading edge of
platforms.
1. Provide a design certified by a licensed Professional Engineer licensed in the State in

which the Project is located.
2. Design to comply with applicable requirements of NFPA 102 and requirements of code

authorities having jurisdiction; where conflicts between requirements occur, comply with
whichever is more stringent.

3. Design with solid fascia (riser) or seat fronts that conceal interior mechanisms when fully
retracted, fitting tightly enough to prevent climbing up face; at front row provide key
locked, hinged fascia (skirt) to cover gap between seat riser/fascia and floor.

4. Wheelchair Spaces:  Allow portions of first row, as indicated, to be manually retracted
without affecting other rows; provide removable railings at row two behind wheelchair
spaces in compliance with ADA Standards.

5. Operation:  Motor operated.
B. Design Loads:  Design to withstand the following loading conditions:

1. Live Load on Structural Supports: 100 psf, minimum, of gross horizontal projection.
2. Live Load on Seats and Walking Surfaces: 120 pounds per linear foot.
3. Lateral Sway Stress on Structural Supports:  24 pounds per linear foot of seat plank.
4. Perpendicular Sway Stress on Structural Supports:  10 pounds per linear foot of seat

plank.
C. Layout - Main Floor:

1. Rows: 9.
2. Rise Per Row:  12 inches.
3. Row Depth:  24 inches.
4. Seat Height Above Tread:  6 inches.
5. Width: 100 feet.
6. Capacity: 522 with 7 recoverable wheel chair spaces.

D. Layout - Balcony:
1. Rows: 2.
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2. Rise Per Row:  12 inches.
3. Row Depth:  26 inches.
4. Seat Height Above Tread:  6 inches.
5. Width: 52 feet.

a. Two sections at 20 feet wide.
b. One section at 12 feet wide

6. Capacity: 52 seats.
E. Structural Supports:  Steel or aluminum; manufacturer's standard wheeled carriages supporting

each tier separately, with moving parts permanently lubricated and metal parts cushioned to
prevent metal-to-metal contact during operation.
1. Design so that each row carriage so that it will individually support the design loads and

is self supporting when fully assembled without dependence on platform panels or boards,
seats, or fascia.

2. Welding:  In accordance with AWS D1.1/D1.1M and AWS D1.3/D1.3M.
3. Bolting:  Use lock-washers or locknuts.
4. Wheels:  Minimum 5 inch diameter by 1-1/8 inch wide, with non-marring rubber tires;

ball, roller, or oil-impregnated metal bearings; minimum of 2 wheels at each floor
support.

5. Finish:  Manufacturer's standard enamel or powder coating.
6. Row Locking:  Automatically mechanically lock each carriage to adjacent carriages when

fully extended.
7. Unlocking:  Automatically unlock all rows before engaging retraction mechanism.

F. Motor Operation:  Manufacturer's standard drive mechanism, using motor adequately sized for
the purpose.
1. Provide UL listed electrical components and wiring.
2. Controls:  Start, Stop, Forward, and Reverse in a single control unit.
3. Control Station:  Removable plug-in low-voltage pendant station, with first-row plug-in

location for each motor.
4. Limit Switches:  Automatically stop operation when unit has reached fully open or fully

closed position.
5. Provide all wiring internal to bleacher units, to junction box located where indicated;

ensure that wiring is not energized except during operation.
6. Electrical Characteristics:  120V, single phase, 60 Hz.
7. Provide access to motor from front side of bleachers; a hinged front skirt or hinged

section at least 30 inches wide is acceptable.
2.03 SEAT AND PLATFORM COMPONENTS

A. Main Floor Seat/Fascia Assembly:  Continuous, molded UV-stabilized high-density
polyethylene plastic, seat minimum 1 inch thick, textured finish, homogeneous color
throughout, color as selected from manufacturer's standard selection; approximately 18 inch
long sections independently removable with tongue-and-groove or rabbeted interlock at end
joints.
1. Shape:  Ergonomically contoured, with internal ribs spaced for natural flexibility; rear

edge cantilevered to provide toe room of not less than 3 inches; no openings to trap
debris.

2. Provide end caps of same material and finish on each exposed end.
3. Supports:  Internal steel reinforcement of each seat segment bolted to platform nose

member; minimum two bolts per segment.
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B. Balcony Seat Assembly:  Supply fold-down chairs on telescoping platforms with seats, backs,
and a full complement of standards, fold-down mechanism and all support structure required
for a fully functional seating system.
1. Chair: scuff resistant injection molded high density polypropylene plastic, designed to

support over 700 pounds per chair.
2. Seat height: minimum of 17 ½ inches.
3. Seat width: minimum of 17 ¼ inches.
4. Back heights: minimum of 31 ½” and designed to fold within the depth of the deck when

in the stored position.
5. Seat spacing to be available from 18” to 24”, and field adjustable.
6. Seating colors: To be selected from manufacturer’s 15 standard colors.
7. Chair and arm assembly fastened to a heavy-duty, clear anodized aluminum rail with

locking hardware.
8. Semi-Automatic Operation with Foot Release:  The raising and lowering of up to 12

chairs per operation shall be accomplished with an internal spring assist system.
a. Locking of chairs in the use position shall be independent of platform operation.
b. Lowering of each row of chairs shall be by depressing a foot release lever allowing

the chairs to fold flat on the deck surface.
c. Locking and hinge system shall be shrouded over their total length to simplify

cleaning and prevent debris from interfering with the latching mechanism.
9. Upholstered Seats and Backs:

a. Seat and back shall include upholstered padding.
b. Seats and backs shall be a minimum of 17 ¼” wide.
c. Upholstery culls shall be foam wrapped with the seat to receive 1” of foam and 5/8”

in the back.  Foam material shall be of new (prime manufacture) polyurethane foam,
and comply with the flammability requirements outlined in California Technical
Information Bulletin #117, Resilient Cellular materials, Section A & D, dated
February 1975, when tested in accordance with Federal Test Method Standard 191,
Method 5903.2.  Fabric shall be supplied as specified by Architect / Owner, or
selected from manufacturer’s standard.
1) Foam material: new (prime manufacture) polyurethane foam.
2) Complying with the flammability requirements:

(a) California Technical Information Bulletin #117, Resilient Cellular
materials, Section A & D, dated February 1975.

(b) Federal Test Method Standard 191, Method 5903.2.
d. Fabric: selected from manufacturer’s standard.
e. Provide cup holders in armrest.

C. Platform, Tread, and Step Structure:  Plywood continuously supported on front and rear with
side joints tongue-and-grooved.
1. Plywood:  PS 1, 5-ply southern pine or polyethylene-overlaid douglas fir or southern pine,

Grade A-C.
2. Plywood Thickness:  5/8 inch, minimum.
3. Front (Nose), Rear, and Intermediate Supports:  Steel channel or tube, hot-dipped

galvanized.
4. Provide end caps of same material and finish on each exposed end.
5. Nosings:  Extruded aluminum; clear anodized finish.
6. At aisles provide permanently attached intermediate steps of same construction and

finish.

http://ts.nist.gov/ts/htdocs/210/sccg/vps.htm
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7. At bottom of aisles provide step in front of first riser, hinged to first platform to fold for
storage.

2.04 HANDRAILS AND RAILINGS
A. Provide the following railings:

1. Aisle Handrails: Single post folding railing segment mounted in center of aisle at every
other row beginning at row 2.

2. End of Row Guardrails:  Self-storing, at open ends of sections beginning at row 2.
3. Height: 42 inches above adjacent platform or tread.

B. Design handrails and railings to withstand the following loads:
1. Concentrated Load on Handrails:  200 pounds in any direction.
2. Concentrated Load on Guardrails:  200 pounds in any direction along top rail.
3. Live Load on Handrails:  50 pounds per linear foot, applied in any direction.
4. Live Load on Guardrails:

a. Horizontal:  50 pounds per linear foot, applied at the guardrail height.
b. Vertical:  100 pounds per linear foot, applied vertically to top of guardrail.

C. Railing Construction:  Round steel pipe or tube, with formed elbows at corners and caps at
ends of straight runs.
1. Steel:  1-1/2 inch minimum outside diameter, with 11 gage, 0.12 inch minimum wall

thickness; textured powder coat epoxy finish.
2.05 ACCESSORIES

A. Fasteners:  Provide hardware and fasteners in accordance with manufacturer92s
recommendations.

B. Anchorage:  As indicated on drawings; provide hardware in accordance with manufacturer92s
recommendations.

PART 3  EXECUTION
3.01 EXAMINATION

A. Verify that field measurements are consistent with those on the shop drawings.
B. Verify that electrical rough-ins have been installed and are accessible.
C. Do not begin installation until substrates have been properly prepared and area has been

cleared of obstructions.
D. If substrate preparation is the responsibility of another installer, notify Architect of

unsatisfactory preparation before proceeding.
3.02 PREPARATION

A. Clean surfaces thoroughly prior to installation.
B. Prepare surfaces using the methods recommended by the manufacturer for achieving the best

result for the substrate under the project conditions.
3.03 INSTALLATION

A. Install in accordance with manufacturer's instructions.
B. Do not field cut or alter seats, fascia, or structural members without approval.
C. Provide manufacturer's field representative to inspect completed installation.
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3.04 ADJUSTING
A. Lubricate, test, and adjust each moving assembly to ensure proper operation in compliance

with manufacturer's recommendations.
3.05 CLEANING

A. Clean exposed and semi-exposed assembly surfaces. 
B. Touch up finishes on damaged or soiled areas.

3.06 CLOSEOUT ACTIVITIES
A. Demonstration and Training:  Provide manufacturer's field representative to demonstrate to and

train Owner's operating personnel in proper operation of equipment.
1. Location:  On site using installed equipment.
2. Time:  As agreed between Owner and Contractor.

3.07 PROTECTION
A. Protect installed products until completion of project.
B. Touch-up, repair, or replace damaged products before Date of Substantial Completion.

END OF SECTION
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